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I. W.P., A Flying Post, (1678)

1, & - 81 &)
AEOEMIILITOE Tk 5,
A Flying POST
With a Packet of Choice new
LETTERS
and
COMPLEMENTS:
containing
Variety of Examples of Witty and delightful Letters, upon all Occa-
sions both of Love and Business, and is of very great use and help to
all such as have a desire to learn to Endite, and Write Letters, after the
best and most Eloquent manner now used in Court, City, or Country,
being both pleasant and profitable.
1-1 XK - 5
LEEs S,
1 K%m,ﬁ(mW)&&g(&MM$)®ﬁm£ua,gmm(wmw,
%Lfmmu(m@mMJu&—@mawamﬂiéﬁbrméo
2 K%u.uy—@géﬁ%ﬁwtméﬁofmaAm&of,#ﬁm&
B, OO FHIFEL S, TOHMIL, KB, ZE (Court), Hi
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(City), 5 (Country) cHAEGHShTVW3, BREPOEK HENT (Bl
oquent) HEEIKHEH-THY, = F-3# 1L < (pleasant), % LTHHIicis
(profitable) /5 TH 5o

L, BErbh b,

1-2 5

BORNE,

Wm—y%&%mﬁ%%wﬁofwé%ﬁmﬁﬁmﬁ%,ﬁt&ﬁm%m
%otEA@%ﬁﬁ%%EﬂbﬁfhéoE@mm%n?hﬂ%[WRK
(4 ), BRISTOL (£F), LONDON (# L), NORWICH (#F)] &% D
i A TV A ]

ﬁﬂ%ﬁbfméoﬁ%6<,%%ﬁv?*%%ﬂmﬁﬁéﬁ¥%itfm%

boLEDLN S,

2 . FE®E (To the Courteous READER)

FHAT,
rx%mﬁ%m%mﬁﬁ%f,vy—%%<:amﬁnfﬁef,¥ﬁtﬁ
#ica>TVWBATH S
... this Book is which was chiefly intended for young practicioners in
this Art of Enditing and Writing of Letters, or whose seldom use in
writing of Letters make it a business hard and difficult to them.

c AL LTS, £ LT, AHEORFBLLT,

@ AxEE » LW ARICE L, e, LT (Pleasant), XI#J
(Witty) 7otk (delightful) V¥ —T—HTH 5,

® AFicid, BHTETC 7= 5L (fair Examples to Imitate) &, A
AEETREBOVHA - #1HI| (good precepts to guide us) MEREINTH
v, BkzE2123T, BAOBEREHIZIVE- (any Letter you have a
desire to imitate) ZABHICR 2 Hb,

® $%®Vﬁﬂﬁw,éigiﬂkﬁﬁcf,#ﬁﬁ&jomﬁ
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(Matter) &, L& - %8 sy KNS REBEDDOHL -
RRHI (Precepts of good Advice and Councel) B&Fh T 3,

@ $§@uyum,ﬁﬁmﬁﬁ§?bo.$E®ME%§m(mmun
ventions of Matter) &#F g | WSEFEL (good Language) KBWT, B
UELZER LTV 3,

BEEHIFTVLE,

3. VI -DFEEZHiowTOHR

(Some very useful Directions ; and Instructions, for young Learners for their

most accomplished Writing and Enditing of Letters)

L'$-D&EEHICBET 215 1L, John Massinger, The Secretary in Fashion

D __H# (The Second Part. Of the form of Letters) D FHiAHIFH

@ #@WE (Superscription)

@ XE-ZBZ (Subscription)

® Xk, EBlE: (Stile)

@ vy-AxoExy

® Lvy-ofEBicont
TEOFEEWA E) LTu BITEL L,

4. BB OEEH|
(1) %8% (Superscriptions)
a) HMMIoBOACHY 2188
(Superscriptions, and directions for Letters of all Sorts, suitable for all
degrees and Qualities of Men and Women)
- To the most High and Mighty Monarch, his Sacred Majesty of
great Brittain
~ To the most Gracious and Victorious Monarch Caeser Augus-

tus Salutem
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To the most Illustrious Prince
_ To the most renowned Duke
_ To the Right honourable Earl of &c.
_ To the Honourable Lord &c.
- To the Right Worshipful H. T. Knight Baronet
_ To the Worshipful Sr. T. S. Knight
_ To the Worshipful A. H. Esquire
- To the most upright and just Judge
— To the most Skilful, most Learned, and approved Pyhsitian
_ To the most Skilful, and most Airy Musitian
~ To his worthy, and highly esteemed Friend
b) HEEICHT % 154 (Superscriptions to Kindred and Relations)
_ To his Honoured and well beloved Father

To his Dear and Tender Mother

To his most affectionate Brother or Sister

To his dearly beloved Wife

|

I

To her dearly beloved Husband
— To his Loving Uncle
_ To the Honourable Colonel
_ To the courageous and most valiant Captain
o) TAKKT BEHEE (Superscriptions to Lovers)
- To the Life of my Soul Mrs. A. B.
_ To the fair Hands of the Honoured Lady
- To my best Choice, Mrs. P. P.
(0) BB LORELECORBOESS
(How to begin and end Letters with new Complements)
- Sir,

Being sensible of all those former favours wherewith you
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have obliged me, I could do no less but make an humble
acknowledgement for those unmerited kindnesses which you
have been pleased to confer upon me,

Madam; Your Ladyship I hope need not question my faithfull-
ness in serving you; but shall ever account it the greatest
honour that can be conferred upon me to be reckoned
amongst the number of your Servants, and ali my comfort
will be in being obedient to your commands, though at pres-
ent I must confess, &c.

Sir, Since the last time I saw you; abundance of wordly
sorrows have surrounded me: insomuch that I have been
uncapable of serving my friends of whom | reckon you the
chief &c.

Madam, If loving you be reckoned and accounted a crime,
then I am certain that I am the greatest criminal in aij the
whole World, yet am 1 also sure that the wretch that loves
you not must be a devil, &ec.

Sir, What ever Tongue can express or heart can with of the
welfare of any real and beloved friend, I wish and desire may
always attend you, but setting aside all cerimonious comple-
ments, these may give you to understand &ec.

Madam, In the fresh remembrance of those pleasant charms |
gained from your resplendent eyes at our last meeting, I take
bold courage to salute your ears with these presumptuous
words, that I am your Lover, &c.

Sir, I know your discretion to be so great, and your Love so
unfeigned that you will not misconstrue any mistake that I

shall make in this Letter : therefore I shall not be SO curious as
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at other times I ought to be when 1 write to those that are

more critical, &c.

AXOHTHEHEN BRI

(Supplements, with choice phrases and sentences to be used in the middle of

Letters upon all occasions)

What else may be added to our good-success in procedings of
this Nature, I leave to your wiser judgement to consider on.
After Madam I have said all I can say, ] must leave it to your
goodness to make a good and favorable construction upon
my honest intentions.

I know Sir nothing can be more suitable to my present
condition then your good advice, which I will certainly be
guided by ; knowing that whatever you admonish me to act
or do, must on necessity be for my present and future advan-
tage.

You may remember Madam that our last meeting, you pro-
mised me that I should have a second happiness, by meeting
you next Monday morning where we met before.

Let not delays frustrate your design, for you know they often
prove dangerous, therefore let me advise you to strike whilst
the Iron is hot.

Consult with your Parents first, Sir, and their good wills, and
you shall ever find me according to my promise.

Expect no flatteries from your publick enemy, for your de-
serts deserve no favour, but a just revenge shall certainly be
your portion.

W hat I have said is cordial and you may believe it, and count

me your Friend in telling you the truth of this matter whose
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effects without your care will prove I doubt very dangerous.
Never doubt nor fear but first of all make Tryal ; experience
is the best Mistress; I doubt not but that she will be kind, and
that all things may succeed according to your desire.
Thousands you know have miscarried for want of making a
quick pursuit in such concerns as yours are ; you know that a
place of good preferment is soon catch up.

Consult with reason first, and be not over-rash in your at-

tempts, lest you precipitate your whole design.

(4) HUoHH

(Conclusions and endings of Letters of al] sorts, and upon all occasions)

THUS do 1 take my leave and submit my selfe to your
Lordships pleasure who am,

The humblest of your Servants, A. B.

[ never thought my selfe more happy, then when | was busie
in prosecuting your Worship's just commands, therefore let
me beg of you to harbour no ill opinion of him ; who is

The only admirer of your Worship's Virtues A. C.

Thus, honoured Sir, do I commit my self to your just censure,
knowing that you will be favorable to.

Your distressed Servant C.D.

Much might be added worthy Sir upon this same business:
but time will not give me leave any longer to insist thereon :
I therefore at this time shall conclude, and only acknowledge
that I am and ever will be to my death,

Your faithfull Friend and most humbie Servant, D. E.

But lest I should seem troublesome in being too tedious in this

my Letter:I shall only add this to my former acknowledge-
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ment, that I am
Your most obliged and most faithful Servant E. F.

_ Consider well on what I have writ you word of, and meditate
on it at your Leisure; which is all from
Your affectionate Father F. G.

- What ever you have writ to me shall so deeply be lodged in
my breast, that nothing but death shall take it from thence,
which I hope will be a satisfaction to you, from Sir

Your dutifull Son F. G.

5. EvxzAL Y —HIX
$%@Eﬁ*xv&—ﬁ%¢%v9ﬂmsﬁf$éo%@W&%ﬁﬂﬂ?@

BOTH b

1) A Merchant to his Factor in the West-Indies. (p.9)
Mr. Johnson,
I have sent you over some goods for you to dispose of in the Ship
called the Woodstrange, Captain Stout Commander ; you will find the
particulars and the prices of them, in the Bill herein enclosed, I hope
you will give me no occasion to doubt your care in putting of them off
to the best advantage ; however [ think it behoves me to advise you, to
have a quick eye to find out how the Markets go with you, and if there
is not many of those sorts of Commodities arrived at Virginia (as 1
hope there is not) thenI do not question but you will sell mine at a good
advantage ; therefore pray be diligent and make an enquiry after
those concerns : for in your good management of my affairs in those
parts depends my whole livelyhood, 1 would have you traffick them
away for Tobacco only, and return my venture back by the same

Vessel, this with my prayers for good success is all at present,
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London, November 25. Your loving Friend,
1676.
W. P.
a) ANE

¢ﬁu,ﬂ@®ﬁ@ﬁ«®ﬁ%ﬁﬁ$ﬁﬁ?56°ﬁﬁb@twm%ﬂbm
- ((#&% “the Woodstrange” S s L 7- |, (R BY Y 3 3660 12 Al Et o J
&ﬁﬁmcanéﬁ&rhéomm,$§®QW@54N»ﬁ%®ﬁ-ﬁmOm
f%&axém%ﬁ%mtrw%o%bt,9N:%§mﬁw,ﬁtmﬁ%5
LOITHKHL, #EATVES
b)  H
FRD, ST ORE (“Mr, Johnson™) &, H#EUD=2E (TELE TR i
bocmmmmwmmmmwn]m,%ﬁmﬁﬁv,Ey$254&?550
i, AREHORB L LT,
(£33 ~%] “to have a quick eye to find out how ...."
Md 5,
2) The Factor’s Answer. (pp. 9-10)
Honoured Sir,
I have received those Goods which were mentioned in the Note which
you inclosed in your last Letter, dated the twenty fifth day of Novem-
ber, one thousand six hundred seventy and five, they come safe to my
hands without the least damage, and [ have disposed of them accord-
ing to my best judgement. I hope you do not question my best care
and double diligence in serving you, who repose so much confidence
and trust in me. It happened to be just as you imagined, and wisht, for
there was very few of those sorts of Commodities arrived at our Port
at the time you sent Yours, therefore 1 had the opportunity to put
them off at a good rate, and with great advantage : according to your

desire, I have returned you back by the same Ship five hundred
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Hogsheads of Tobacco, which I hope will come safe to London, and if
they do 1 know there will no small profit arise to you by them, thus Sir
trusting them to the protection of the Almighty, and the Mercy of the
Seas, ] rest
Yours always ready to serve you faithfully,
York River March 6.
1676.
E. Johnson.
a) WE
it st BEET, bRl RPELIC Fif (RESoSEUIRY 1, [
wﬂﬁﬂ%ﬁ&fméo&m,%@@@%ﬁ%ﬁb<ﬁ%bfuéooim
m%m%ﬁﬁbu,a%ﬂwﬁ%ﬁ¢m<,3ﬁmﬁmﬁafﬁn,ﬁ%mﬂ
ﬂﬁ%%htéﬁofwaomw,m%memﬁoéahym:@Mﬁm)é
Eft S Licl L LS hiIc LTV A, REIC, EYOREREEHD S
B, BATWVS.
b)
AR, HTEORRVEBEMREY 57DIT, ApicpaET 5Ly — OB
ZRO &3 EAL TV S,
“...in your last Letter, dated the twenty fifth day of November, one
thousand six hundred seventy and five,”
$1. AEoRBRELTE PPHALL WS T DR
M oBEOEELHS | “(thus Sir) trusting them to the protection of the
Almighty, and the Mercy of the Seas, (I trust)”
&y
rEec 2% 4 5 ] “they come safe to my hands ....”
“ Tabacco, which 1 hope will come safe to
London,”

BH b
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3) A Letter from a Country Shopkeeper to a Grocer in London for
Commodities. (p. 14)

Sir,
I Received the last goods you sent me but they were not so good as I
expected, whether I must impute it to be your fault in not sending the
best, or whether those sorts of commodities are not generally so good
as they used to be some other years I cannot easily resolve my self;
however I am not willing to harbor an ill opinion of you presently, but
am resolved to try you farther, therefore I would desire you to send
me down by the next return of our Carrier four hundred weight of the
best new Raisins of the Sun, two frails of Malago Raisins, and the
same quantity of each sort of Spice as you sent me last, pray let them
be all very good, else you will quite disoblige me for dealing with you
any more; I have not sent You any Money, but do intend God willing
so be in Town my self about a Month hence, and then I will bring

Money and clear all concerns between us ; no more at present but that

[ am
Braintry Aprill 5. Your loving Friend and honest Chapman
1677.
D.F.
a) WA

iﬁm,ﬁﬁwmﬁtruaﬁﬁﬁi@ﬁﬁmtb,ﬁwﬁtmm#m%%
ivrwaoif,W@@ﬁ&@%m%%ﬁeréﬂ,%@ﬁgﬁ%%ﬁb
vmmqttim%ﬁofmagtﬁ%@yu—Au,#ﬁmmi%ifmu,
ﬁﬁﬁﬂmﬂﬁ%ﬁmﬁm%EBH#qtmum$@ina@m,%ntgrtiti
TOEDEPORBOE | 1D, ROLNLW) ZRLTVWE, 2L, HEI
ﬁLrﬂﬂ%ﬁ%ﬁmrwﬁu&%mmwé,&ﬁ@@ﬁ%[?Lﬁaﬁ(mr
mm,§$ﬂ(®mm]%ﬁmmﬁ&ﬁcfuaoLbbmﬁ%,WEMﬁb
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Frbh, AEIE, BREORETEVESREERIGIZ LW, b
Lrw%o%Lf,ﬁﬁ@immm%ﬁquVTﬁﬁt%c&%&i,%i
TWh,
b)
AgR1E, FEOH T OBER (‘Sir) &, KU ORE (TPl ET¥dH Y (“no more at
m%mWMmmMmmﬂJﬁEV$Z§4¢T$60iﬁiﬁﬁﬁ@,~@®
By LERR
“pray let them be all very good, else you will quite discharge me for
dealing with you any more;”

BEROLND,

4) A Letter from the London Grocer to his Countrey Chapman. (pp. 14-15)
Loving Friend.
I Received your Letter, and according to your desire I have sent you
down those Commodities you writ to me for, they are all of the very
best, and I doubt not but will give you very good content ; as for those
which I sent you formerly which you find fault with, I was not to be
blamed, for they were the very choicest I had then in my Shop, and I
dare boldly say as good as any Man in London at that time, though I
cannot say they were as good as these are which I have sent you now,
you need not question but my care shall be to serve you to the best of
my power ; as for your Money you need not so much as mention it, for
[ know your pay to be very good and will trust you as far as you shall
desire your self:1 would desire you to keep account in your Book
what Goods vou receive from me, that when we come to reckon there
may be no difference betwixt us; thus wishing you good Markets, 1
rest
London April 12. Your friend to serve you

to the utmost of my power,
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1677.
R. W.
a) WA
Fioicxdd 28F T, SHs 0BG Tvs -0 & [BREORL]) R~
TVBe KiZ, 7 V= LDV EREIOBHRICBLT, HAOEETIIA W &
%@EM}Uéﬁmgm55¢ﬁﬁﬁ®§®%§AﬁJc&)%%ﬁiBﬁiﬁ%ﬁ@n
YFYDEDHADGD LD b FHEZBEITVARTTHS]) LT 5o IRIZ, &
unmt,miéﬁﬁbfm%Uﬁ%@ﬂﬁmﬁﬁmﬁuﬁ:&%ﬁ&,ﬁ%
BRI - 1RO EHESFTRE S EA T, BT V5,
b) Kt
ARMFORB L LT, FEORS 2RHET 355
“they are all of the very best,”
“(and) I doubt not but [they] will give you very good content :”
T, MFOI7 v—nit LT, BH%EYS(LT 2 EE
“l am not to be blamed, for ....”
P, REROIHOBHEW S hicd 5 KE
“I dare boldly say as good as any Man in London at that time,”
BEBRSN 3B,
5) A dunning Letter sent from a Creditor to his Debtor for Money.
(pp. 41-42)
Sir,
Contrary to my natural Will and Inclinations, necessity forces me to
give you a timely summons that you may provide me some Mony
against the next quarter-day, for I shall be very much necessitated
about that time for Money, else I would not have troubled you as yet,
though I ask you for nothing but what is my own : However had I not
received great loss of late in my way of Trade, I would not have called

in my Money from you, because [ know it to be very secure whilst it
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is in your hands; therefore pray be pleased not to take amiss these my
lawful demands, but let me have a speedy Answer from you which
may be effectual to my desires, and 1 will for the time to come be
always studious how [ may again be servicable to soO good and sure a

friend as your self, which may assure you that whilst I live I am,

York August 28. Yours to the utmost of my power
1676.
G. R
a) WE

Kﬁm,%ﬁﬂﬁmgﬁﬁf&éoﬁﬁf,Kﬁﬁﬁﬁ%?tﬁ<ﬂﬁ%$
HEBEB/BLAE 12T E ((EsEOWE| FoAEE D 2k, RIT, < DEIHE
%ﬁﬁiumunwﬁﬁéﬁbﬁmﬂtt#ﬁbrm%o%&w,X#now
f@%%ﬂﬁ@%ﬁ&,@oﬁ%ﬁ%@&mjo:&%ﬁu,%ifmao
b) H

AREmEOREE LTE, PUrEnvEtiERiT RN

“necessity forces me to give you a timely summons that
2, EREEERT HRH ((BEEENELVD

“(but) let me have a speedy Answer from you which ....”

HHdHbHo
6) His Friend’s Kind Answer. (p. 42)
Kind Sir,

Yours I received and am very sorry to hear that you have suffered any
loss or damage in the way of your Trade, I wish you may recover with
interest what you have lost, and am so far from being angry with you
for sending for your own, that 1 am rather angry with you for
questioning that which you might assuredly know, which was the
payment of that Money which you so kindly lent me: however to shew

my thankfulness to you for those favours, and my willingness to
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gratifie so good a Friend, I have sent you by your Cousin all the
Money which I owe you, both interest and principal before the time,
not knowing but that you may have a more sudden occasion for it,
then you were willing to discover to me your Friend ; pray cancel the
Bond and send it back by your Cousin, and also send me word
whether or no you shall have occasion for any more present Money,
which if you have I will sure to furnish you with it, being ever as
ready and willing to serve you,
Hallifax September 9. As You have been to oblige me
1676
R. W.
a) WHE
L%mmﬁuﬁﬁéﬂﬁ?ﬁéou&—wﬁﬁ%ﬁ%L,m%mﬁ%UWﬂ
T@%%&Ut:LD%ﬁLé,?CK%@ﬁﬂﬁ?%c&&iA?uao%L
T,m%mﬁﬁmefnw,%ﬁ%ﬂﬁt%ctmﬁﬁmcéf,:@%m&
ATEREEBROMFEOIE (GELTChEHE S MEELTWE = & Tl
fmiu&%b~%%®m$uw¢6—ﬁmﬁm@hméﬁLTMéo&u,
5F TOHFOFE IS L, BEATHES [5tA (principal) &2 F] (interest)]
%U&CE%%ME§¢5C&%ﬁNW%hhﬁﬁﬁmﬂ%UEM)QW%'ﬂ
ﬁ%mﬁwaéoﬁ&K,m$®ﬁﬁ%ﬁémﬁGM§EM£i@%ﬁTD
BHHILERN, FHEATVS,

b) H
Kﬁ&%®ﬁﬁ&bf,ﬂ$%%<%®%@®ﬁﬂﬁﬁ?$5
(L% —D2H “Yours I recejved”

P, BEERE T EH
“I have sent you by ... all the money which I owe you, both interest

and principal ...."

THOITHES fEFIEEE DMK O £ 5
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“pray cancel the Bond and send it back by ...

D B,
7) A Letter from a Servant to his Master. (pp. 65-66)
Sir,

After my sevice unto you and my Mistress presented, These few lines
may certify you, that I have dispatched your business in great part of
it, with these Chapmen you sent me about, and have ballanced the
account with them, and have received the Money in full of all they
were indebted unto you, and they are very well satisfied, and like the
goods they had very well, and they desire farther a good quantity
more of the same sort of Commodities to be forthwith sent them,
whilst they remain so cheap and good, for they content their Custom-
ers very well. The other Person Mr. K. you appointed me to enquire
after, cannot be heard of, having forsaken this Country for some time,
that what debt was in his hands, may be looked upon as a desparate
debt, for he hath deceived many more besides, he was for getting what
Goods he could into his hands, and made no Conscience to pay any
Person there due, I have here sent some of those sort of Commodities
you appointed me to lay some out upon in this Country, which 1
suppose will yeild good profit at home, which you may expect this
week by the Carryer, and I would desire a Letter, whether you have
any further service to command me in this Country, before my
Return, and it shall be carefully performed, Sir, by
Hexham August 2. Your Faithfull and Ready Servant at Command.
1676.
W. D.
a) WHE

Atkiz, FARHT AHFLOERTH S, SR CHEELRE 0%, KHE
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HORBEEHBALTVE, & 7, ROAIS ¥ (BRRE0SE ) & B % 5%
IrRICE) ZRRTV S, iz, K ROtz T, GAES=UEviE HoAE XS
HEOEF L VWABITERVWEIS ¥ TV E, LT, HOMIBES [Rixe
HETE GRB)] wowTaseTh 3, BRI, REZTICbo TR~
STEOMR (Lo -) 2RO ERN, KiTHB,
b) %
$ﬁ@ﬁ®§ﬁ&tt,ﬁ%$ﬁoﬁﬁmtm@§ﬁ
“These few lines may certify you, that ....”
©, HHITRATE, Wbz
[HW#Z ] “some of those sort of Commodities you appointed
me to lay some out upon in this Country,”
£, BONE BRoFSO T > Wt ORE
“... which I suppose will yield good profit at home,”
P, RYOBETFEL AL ¢ 5 %5
“... which you may expect this week by the Carryer,”
BEWH B,
8) The Masters Letter in Answer to the Servant. (pp. 66-67)
William,
Your Letter came to my hands the 10th instant, and I am glad you
have succeeded so well in my business, that no more of my Debtors
halted, but that they have satisfied all so well, that it will much
Encourage my trade to deal further with them, pray Remember me
kindly unto them all, and let them understand that none shall sell
them better Commodities, and use them kinder than I will, and good
peny worths shall be afforded them. I do very well approve of that sort
of goods you laid out some money upon, and do think it may turn to
Advantage, Return of moneys being so hard to get from that place,

besides the danger of Thieves on the Road ; pray use your utmost Care
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about my Concerns, that I may receive no Dammage in any wise, and
for your Diligence therein shall not be forgotten, and you will reap the
benefit of it in the end, in your faithfull discharg of that trust I have
committed to your hands, for by Reason of my too long Indisposition
of body, hath made me altogether unfit for Travel my self, which my
Occasions sometimes requires, and Assoon as you have Received my
Letter, dispatch the Remainder of my Affairs, with as much hast as

possibly, and be upon your Return home, which is all at present, from

Ludlow August 13. Your Loving Master
1676.
G. B.
a) WHE

Lﬁﬁﬁ?éﬂ$f,%ﬁfvﬁ—ﬁ%ﬁéﬁﬁb,%®¢fﬂ%3nﬁ&
HoftR (ReEosZfH rpxoRReBElonAD IKEY, SicBRIIHL,
ﬁwuﬁmT6:&&%Dﬂ6(%@ﬁﬁ%@%ﬁD%?é&ém,&ﬁbf
V5D&K,ﬁwﬁﬂﬁﬁm%ﬁé,%5%5ﬁ&®ﬂﬂmﬁ%owéﬂﬁﬁ
mabﬂuﬁ&éu,&Eﬁbrméo%bf,ﬁﬁ@tmm%fgﬂmﬁﬁm
vaf,%ﬁﬁbﬁ%ﬂﬁﬁ%ﬁﬁ?%:&%EM,T%%ﬁﬂﬁ%ﬂﬁb
DHBARMIBLIITE>T, ATV S0
b) fEE

ARz, EArE GEAN o P GEER) ADBEIETH 51D, BHIREL
@W&@HCWMMmt%ﬁU,%U@ﬁ@ﬂthﬁfﬁbUJCmem
which is all at present,) ] LEERIcKRb TV 5, & 1=, EEoGHOER (v
4y — %)

“Your letter came to my hands the 10th instant,”

BEROLND,
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II. John Hill, The Young Secretary’s Guide, Or A Speedy Help to
Learning (1687-1764)
1. £ - 5IfE @@
FEORMEIL TO®EY T3 %o
THE
Young Secretary’s Guide:
OR, A
Speedy Help to Learning.
In Two Parts.

I. Containing the True Method of Writing Letters upon any Sub-
ject; whether concerning Business or otherwise : Fitted to all Cap-
acities, in the most smooth and obliging Style ; with about 200
Examples never before published. As also Instructions how proper-
ly to Entitle, Subscribe, or Direct a Letter to any Person of what
Quality soever, Together with full Directions for True Pointing ; and
many other notable Things.

IO. Containing an Exact Collection of Acquittance, Bills, Bonds,
Wills, Indentures, Deeds of Gift, Letters of Attoney, Assignments,
Releases, Warrants of Attoney, Bills of Sale, Counter Securities, with
Notes of Directions, relating to what is most difficult to be under-
stood in the most legal sence, form, and manner: To which are
added the Names of Men and Women, Cities, Countries, Summs of
Money, Days, Months, Years of Date, Trade, &c. in Latin, as they
ought to be placed in any Latin Obligation ;: With an Interest Table
to know the Interest due upon any Summ of Money, &ec.

1-1 R - BI5E
LiCh 5, A®E, BB TH 5, o2y,
—&Bi,
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1 EJ$1%§U&6@5%%KﬂmT®v?—mﬁﬁﬂ%%ﬁ(ﬁm
Method of Writing Letters) % #8#E L TW %o zoLy—i, PEIECICS
FEkxhTWVWIEVE 200 OB - T2, B & H#E 73 (smooth), FENL
174W(®mmyMM)T%#ﬂfﬁb,?&T®Aﬂ&ﬂﬁo

9 EABHSHHAOANCIT S VY —THIELL BT B (BE BB <
HOIERIE S i FRaAEFE (True Pointing) ©fiOEEML I & (nota-
ble Things) (=B % FHAH g AEREET 5.

B,

1 &@maﬁ%mﬁmf,Eﬁﬁ@ﬁt%bﬂ%@@%ﬁtooibéﬁ
(form) & %7 (manner) {ZBT pigmitko 1o, T4 o R TEHERE
CGRINE, HkE, @X HEEFLLD) 22U,

2 it,5%?%®ﬁ%m%ﬁénfua;6m,Eﬁu%ﬁ-ﬁﬁw%
B, Hig, HE sLoREHLo gicskl, £HB, BEIBEDTT Y
ERRDMA 5N S0

3 BLOBEICHHL LF| AR5 ic4Fjo—EF (an Interest Table)
S X T

e, ARONBLHLNTH S

1-2 iz

$§TM,ﬁ%&%@ﬁﬁﬁﬂafwéoﬁﬁﬁﬁ6,BE—ﬁﬁ%THD

kb%ﬁﬁgﬁmo%ﬁimﬂﬁﬂ%%ﬁ)wu?mﬁbﬁbéo
“The Sun ... an Emblem of Good sence ... Speed Mercury of Eloquence.
__declard is by the Dove, ... underneath Sound Judgment

H%Ltﬂ%01&%®ﬁ¥mé%m15&,cm%mmﬁﬁ,iﬁ®%fu,
[TABAHE - TV AIRET, EloR - BHENT v RS Bhs, FI
ﬁotuﬁ—é,m&#ﬁmmﬁfuéﬁ%(7ﬂhww)mﬁ%ﬁ&b
TWw5]

RiRTH B, T, FORIE,
FﬁﬁoﬁWQL%AﬁﬂMKED,mmﬂ#afm%%%mvﬁ—®%
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%ﬁ%ﬁirm%o%Lt.@@EA@%&ﬁ%@itamzafﬁm
NE#E%#5- T3]
ﬁﬂ?&éohfh%V?—®E§ﬁ%ﬁLTD5&5KEbh63

2. FFE (The Epistle To THE READER)

FEHR, ROLSBEAHFL T3,

© CoBoAxL, KA/ hITT oL &5 #& (the Younger Sort of
either Sex) 721 ¢15 ¢, tEE0# (those of Elder Years) ICbAFHICild+ 3 &
tﬁ&bnfmémv,x%w,tﬁ®ﬁﬂéﬁtftﬁw,ﬁﬂ%am
Learned) iz $ #¥37-,

@ éém,e&*z%i?um%$mﬁ15%%m,ﬁ%ﬁAﬁ,m%m
FEDTObE BT &1 (tedious fruitless search of a Secretary or Scrive.
ner), HIEEIC, £ DiFicdap L WIERX%H] (Forms and Precedents ready
drawn up to their Hands) PRHATE 3,

3. LY -DFEEHIO>LTDIET
3-1 #3& (ntroduction)
(1) 1Z (Chap. 1)
%%wr&a@éﬁﬁmsmf,§<&ﬁm,Aﬁm&qr#E®EEmL
DLDTH3 (“the Art of Writing in all ages, has prov'd a more than common
mmmmMmmmWJ&§%L,§<:&,oibuﬁ—wﬁﬂmﬁﬁﬁ%ﬁ
I, ROLSBHLTVW 5,
ram&%m,ﬁ&@&&fhéﬁﬁf@iiﬁ&&%ﬁ%btb,MET
5%m,%ﬂﬁﬂéﬁbméo%nb%@%iﬁﬁfﬁ.A%&%@ﬂé
@%L&.%ﬁm%ﬁfé(mwﬁﬂﬁﬁ,ﬁ%nﬁﬁﬁﬁbh%%éﬁ,
HEMEOA & DI LAV OSUERIBA 1T -, |
As this Art, I say, has been advantageous so many ways, ..., SO more

immediately does it shew its Serviceableness in the negotiating and
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managing important Affairs throughout the Habitable World, espe-
cially in all civiliz'd Nations where Traffick, Trade, or Commerce,
relating to the Profit, Pleasure, or Well-being of humane Societies,
take place, or where the necessity of conversing with one another,
though at the greatest distance imaginable, is requisite and com-
mendable.
zLT, &R,
D vy—o&EE FHiz B L TREA 2 (those who are not fully qualified) ~®D
BREHA %o
® mam%ﬁﬁﬁf%@h,Lbé%&ﬁ%nﬁb,moﬁ6wékné
wECERsNB LI, ekl x hio, £ LTl 100 % b OFRS
L 4 — (above an Hundred useful Letters) 22T Do
CEOBHEHEHERL TV Do
2, chooLy - BRHOAIANT, LR %~k Fl0 Tz, & bR
ént%%ﬁ®@®fmﬁnﬁm&f,é%m%@%tth%%(wmw
ours, Equals, Inferiours) {2 U 7c b5 7= \0E L (Elegant Phrases), 545 ok
#- 1) « §8;& (Distances), #l L& (Familiarities), 3 5 T & (Condescensions
or Humiliations) 73 *EES W TWRF R SEVC EHHT TV S,
Biglc, BE£@, K0ZE LV Ly —EES fobicid, £ DMNAE (Matter) &
R (Form) A3KYITH % &, John Massinger ® The Secretary in Fashion 7}
LEIA (BE#) LTWwd, 2%0, WER, L &—®OARHE (Substance of the
Letter) &1 b, EH L&D (Business) & %\ BiBEos o (Complements)
TR BB, R, ZEBOENPCD &FBRFCHED, £NiTs
xphLLEERONE, 4, EFOELVEE (due placing) \cBAMRT %, PIAIE,
13 A (the Learned) wxtd AEeE, MRV R y A NVEERTEEDICT
~NETHEY, ZE-SVEIL (Affectation in Words) Pkt D @ X 7oK
(Extravagancy in Rhetorical Expressions) (XI5 XETHY, F EFEOAN
(the Unlearned or those of mean Capacities) =Xt L T, ERREhIEVE DI
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MEPSEEL P VR 94 Lpsd 2 LW, LiELTL 3,
(2) 22 (Chap.1D
(Useful Instructions altogether necessary to be observed by those who under-
take to Pin or Indite Letters, after the best and exactest Manner and Method,
grounded upon a Large Treatise of Letters of Business, &c.)
#F#12, John Massinger (The Secretary in Fashion) % % RT, Ly —%ko
xﬁuﬁﬁt,%h%h@%%ﬁuomf%m%mifméo
(1) Letters of Business
(2) Letters of Advice,
(3) Letters of Recommendation, or Letters Recommendatory
(4) A Letter Mandatory or Commanding,
(5) A Letter Exhortatory,
(6) Letters of Remonstrance,
(T) Letters of Entreaty,
(8) Letters of Council,
) * Letters of Complaint,
(1)’ A Letter Reprobatory, or of Reproof,
(1) Letters Excusatory, or of Excuse,
(12 Letters of Congratulation,
(13 Letters of Consolation, or Comfort,
(14 Letters of Thanks,
(19 A Letter of Visit,
(16 Letters of Proffer'd Assistance,
(1" Letters of Merriment, Jocularity, or Raillery,
18 Mixed Letters
19 Answers to Letters,
3-2 VI -oHXHIcHT 3L (Instructions)
1) ZRADHEH GG, BLomxr
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(stiles an

EEEROFLNERSG 1T

d Titles of Honour, &c.Or True Instructions for External and Internal

Super-and Subscriptions of Letters, according to the best Rules and Method, in

use amongest the most Ingenious Secretaries, &c.)

a) Ehs4 B8 A 1 D EFR (Addresses)

To the King : “Sir”, “May it please Your Majesty”,
[sometimes] -“Sacred Sir”, “Dread Sir”, “Liege Lord”, &c.
To the Queen : “Madam”, “May it please Your Majesty”, “Most

Sacred Majesty”
To the Prince : “Sir”, “May it please your Royal Highness”
To the Princess: “Madam”, “May it please your Royal High-
ness”
To a Duke: “My Lord”, “May it please your Grace”
To a Dutchess : “Madam”, “May it please your Grace”
To a Marquis ; “My Lord”, “May it please your Lordship”
To a Marchioness: “Madam”, “May it please your Ladyship”
To an Earl:“My Lord”, “Right Honourable”
To a Countess : “Madam”, “Right Honourable”
To a Viscount : “My Lord”, “Right Honourable”
To a Baron: “My Lord”, “May it please your Lordship”
To a Baroness : “Madam”, “May it please your Ladyship”
To a Baronet : “Sir”, “May it please vour Worship”
To his Lady : “Madam”, “May it please your Ladyship”
To an Esquire : “Sir”, “May it please your Worship”
To Gentlemen (in general) : “Sir’, “Much Honoured”

To their Ladies : “Madam”, “May it please you Dear Mistress”

b) #FEZ (external Superscriptions)

To the King, or To His Most Excellent Majesty, or To the
Most Sacred Majesty of W. the Third,
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To the Queen, or To the Queen’s Excellent Majesty,

To the Prince, or To His Rovyal Highness,

To the Princess, or To Her Royal Highness,

To His Grace, the Lord A, B. of Cant,

To His Grace, the Lord A, B, of York,

To the Right Honourable the Marquis of H.

To the Right Honourable the Earl of S.

To the Right Honourable the Lord Viscount M.
- To the Right Honourable the Lord B.

2 KE - BE%5 o0z ofhotsr

(Subscriptions, and other curious Matters worthy the notice of the Reader :

|

|

[

together with Directions for Pointing and Noting the Stops, &¢c.)
##1%, John Massinger @ The Secretary in Fashion =BEICLT,
O KB BEoE®
XE - B% (Superscriptions) {3, L & —DFEEDERE (Complements of
the Writer) 4 &1, LaL, # SEE, HE EBRA) OOF R 351 A
(Quality of the Person) X U 7z Bk & 1, 5 —H, Ki& (Frend-
ship), Bl L & (Familiality) bRTVEYS 3,
@ MR (2~-2) ok
tH2HTHIAT D E L A (Persons of Quality) WS B, HFE~0-|4 1
B DE (greater Respect) =RT B, H%EE (internal Superscrip-
tion) DIRA &[Gk, A LB DEDERRE LW S & & (large dis-
tance) BN ETH 3
® Hffto#xA
EV*ZV?—~@MM3M&M%$)®%%,EMK(mﬂwMHMML
£ H H (Date of the Month) & 57 (Name of the Place) # i+~ x ¢4 5o
@ Axo#Ezxk
T, me (brevity), EHE (plainness), 2| & (fairness) %[aps
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Hﬁﬁnﬁﬁéﬁmo%%mc&mﬁé,mbmﬁb(mmwmm@,mﬁ
15 ¥4H] (sealing), i L\WAJEEA (True Pointing) 74 EHEMBETH S
1y, s AL TV,
(3) AHgRAlc2W\WT o$7% (Directions for True Pointing, &c¢.)
F#3, DFOHEEEHRPL TV S,
(1) A Comma [, ], (2) A Semi-colonr M- (3 AColon [:1,
(4) A Period [.J, (8) An Interrogation [ 2],
6) An Admiration [ ! ],
x5, KOFEEGHAL TV 2,
(1) An Asterism [ * |, (2) An Hyphen [—, (3) A Caret AL
(4) An Obelisque [+, (5 A Separation [— V
() A Quotation [ " J, (T} An Apostrophe [ ' J, (8) An Index [&7],
(9) A Parenthesis{( )], 10 A Crotchet T[ 11, 1) A Section[ § J,
(12 Paralells [/l J, (3 A Paragraph [ 11

4 EVRALEY—OH
x%@59$xm%%¢5v9—u,6ﬁfééo%n€n®ﬂ&%mﬁﬁ

AR5 DICT %o

1) A Letter of Advice relating to Law Business (pp. 22-23)
Mr. P.
In the Business you instructed me withal, I have made such a Progress,
as I hope will give you the Satisfaction you desire. Indeed, 1 have
taken no small Pains and Trouble; but to so good a Friend as your
self, I think my time and labour well bestowed. Your Writings and
Evidences 1 have consulted, and find them effectual, and extraordi-
nary material to the purpose; SO that the next Term you may expect
the issue : Till when, (unless I have the opportunity of being happy in your

Company before) 1 rest,
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Your loving and careful Friend,
C. D.
a) HE
BHKE OO E, Wiy Rticin, 2o (o) ARERE LT
%0 TLT, TO#EBREHT =00 H5 D&Y &84k~ HF oMt EE
DEXME bhh TV 2, B, REDBWELFETE B L a7, #
ATWHA,
b) %K
HEHOFEUH 3 (“Mr. P LFET (“Till when, ... Irest, ...") REETE Y 2 2
T1ITHB, $1EREOME (Law Business) (zBf4 2
“Your Writing and Evidences I have consulted,”
“(and find them) effectual, and extraordinary material to the purpose :”
“... you may expect the issue :”
BE, PPEVEBENSE Lh b,
2) A Letter of Advice from a Factor to a Merchant, or Correspondent
(pp. 35-36)
SIR,
After an Acknowledgement of your Kindnesses and Favours, of which
I have been an extraordinary sharer ;[ shal] let you understand, that
the Trade of these Countries is greatly encreased by the late Improve-
ment of the Manufactories : So that you may expect, if the Dangers of
the Seas, pyrates, &ec. be avoided, a very advantagious, Return for
your Ventures, in improving the Sale thereof to the highest value, I
have not been wanting ; though amongst other Commodities ; that
pass current in these Parts, nothing is more desired at present then —
being at this time Very scarce; wherefore, if by the next Vessel you
send any considerable quantity, you may infallibly expect a double or

treble return. This, Sir, being all at present, of which I thought goaod to



72) fEEEE X OBEENERG) 1T

give you Advice, I rest
Your Friend and Servant,
D. C.
a) WA
S CHTEOFEICER LT o, Al (v x 2HROER) IKA=>TW5,
B, MHEOLBEEREFIRI (EFED i, i BARKEIG | ORE
2iT-oT\W5, 2%, BIZEMEE A h OB s RRE s < EHICEE T O, >
) OFRSHBIPRETE L I LERN, Sz, Mic—#icREL TV A B
@Eﬁﬁmﬁbfuamﬁ,m%?ﬁﬁuﬁﬁétf<nnﬁ,ﬁkuﬂﬁﬁ
Wi T 3 EmBEEBRN, BATV S,
b) R
SO MR U OEFR CSIRY &, WSO X H L (‘Ishalllet you
understand, that ...") 50 [“(This, Sir) being all at present, of which I
thought good to give you Advice, (Itest ...)"] IXE#, hOERTH B,
3) A Letter from a Prentice to his absent Master (p. 36)
SIR,
I Took this Occasion to write to you, to let you understand I have
accomplished the Business you gave me directions to undertake, when
you went out of Town -and as for your other Affairs, they are man-
aged to your Advantage; only not having as yet had an opportunity
to meet with Mr. P. —1 have not got the Money you order’d me to
receive of him ; nor have I hitherto had any return of that out of the
Country ; but I doubt not but by the next to give you notice, 1 have
fulfilled your Commands in effecting of them both: Till when, not
having any further Business to write about, I continue to be
Your Faithful Servant to command,
T. S.

a) WE
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AR, THE @A) 25 E#E (FEA) NOEIED I, EADOES %
FLEVLISEVHS & (RSN EB I WERT |, MEDAE LI T o &
éﬁwruxﬁﬁuﬁafuanmékarmao&m,ﬁﬁ@ﬁ%%%uﬁbﬁ
ﬂ%ﬁ,wﬁifmuﬁfﬁﬁﬁé&E%L,%Afuéo
b) &t

FET 21 DEER (“SIR”) &, TR OEB [“to let you understand (that)
L BOVRECOER [“Till when, ..., (I continue to be D" O A S DY
REHTH 3,

4) A Letter from a Serving man to his Master. (p. 66)
SIR,
By reason of your long absence from your Habitation, I am in hopes
you will pardon my boldness, in undertaking to write to you, to let
you understand that your Family is in good Health, and that your
Affairs go on very prosperously ;so that nothing we can wish is
wanting, but your return ; yet, Sir, it is not for me to g0 about to direct
you, or to undertake to hasten you to dispatch your Affairs ; but
submitting to what in discretion you shall see convenient, I can only
presume to subscribe my self,
Your faithful Servant,
T. A,
a) WA

Kﬁm,ﬁ%éﬂ%ﬁﬁbfh%iAﬂﬁ?éﬁ%T,#ﬁm«b<ﬁqk
%éﬁb&aqthéo%bf,@Ebuﬁ%wﬂﬁ&&%ﬁ%ﬁuﬁmﬁw
5C&%ﬁﬁLTU50&K,mﬁﬁﬁﬁﬁm$%#ﬁﬁrﬁvfﬁth%T§
WKBRBEWL, BATHWE,

b) %

FFU D DEEFR (“SIR") LEETS (“Your faithful Servant,”) i3, Bffov v *x

ALY —IREFRITE V. ELTEARCHT 2, FHiT~D o155
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“you will pardon my boldness, in undertaking to write to you, ....

L]

“it is not for me to go about to direct you, ....
¥}, HET HERRE

“..tolet you understand that ....”

BRGNS,
5) A Letter of Trade and Commerce. (pp. 85-86)
SIR,

I send you with this Letter the several Goods you bought of me, with
a Bill of the Parcels inclosed, whereby you understand the several
Prizes : and as for the other Goods I promised to procure you, I cannot
as yet furnish you with them, forasmuch as they are not as vet taken
up, but are expected daily to be landed ;: wherefore assure your self, |
will not suffer you long to be without them, but will make it my
constant Business to serve you, in that, or in any thing else you shall
command, that lies in my way. Wherefore taking leave at present, I
remain, Sir,
Your most humble Servant,
T. G.
a) WA
wMIEACAGEr S, LA EEVEHILEDP DA TV D, F9, EXSIhk
ﬁ%@iEﬁﬁm%ﬁﬁbm%%ént:t%meﬁfwéoL@Lﬁﬁé,
&Eﬂn<0ﬁ®ﬁ%®%%ﬂﬂmﬂm”%wﬁmﬁﬂwﬁéﬁﬁ%ﬁ<fﬁm:
nmx%%umwmmp&;ﬁ%®%ﬁ@¥ﬁnﬁﬁtabéémb,%ifmao
b) ek
S HHOFET 1 DR (“SIR,") &EEEV DR [“(Wherefore taking leave at
present,) I remain, Sir,”] i, BRAOEY ARV — O RITE V. 1, AR
PO E VWIRO KRS

“I will not suffer you long to be without them,”
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70, FRoKHEEH
“but [I] will make it my constant Business to serve you....”
RESERTH 2,
6) A Letter of Acknowledgment (p. 86)
SIR,
These are to certifie you, that I have received the Moneys and Goods
according to your Order, and am not only bound to confess my self
highly obliged to you for so great a kindness, but Promise to make
good payment and return, whensoever it shall be your pleasure to
demand it: And when I have done that, I must still remain a Debtor to
your Generosity, and ever own my self,
Sir, Your most obliged Servant,
N. D.
a) WA
XNOBHANRS L, wan DB EEMDZHEE S 5 ie LTw3, #L
r,m%mﬁﬁuﬁtfﬁﬁmﬁéﬁt,ﬁfﬁﬁ@iﬂw%ﬁéc&%%ﬁ
Lfb&o%&mﬁﬁ,mim@ﬁt,%ifméo
b)
%E@@U#U@ﬁ%Cﬁmﬁ&%G@E%[ﬂmmﬁMUmmﬂnwsm
Your most obliged Servant,”] I1ERTH b0 7z, (ZHo) AEBHOEFE & |
TPPEVER KR
“These are to certifie you, that ...”

BHRoN 3,

Il. John Hill, The Exact Dealer, (1687)

1. T - 558
$§®§HHHT®EDT$50
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THE

Exact Dealer:

Being an useful Companion for all Traders.
In Two Parts

I Containing the Growth, Manufacture, and Trade of all the Coun-
tries of England and Wales in general. The Trade of London in
particular, in it self and with other Nations. A Description of
Weights, Measures and Coins, with their Value, as compared with
Foreign Coins, and to know the True from Counterfeit ; as also the
Estimate of Sundry Commodities. Instructions in Arithmetrick and
keeping Books of Accounts, with the Method of Discount, Partner-
ship, Landing and Weighing Goods, Entering at the Custom house,
with the Duties on several Occasions ; Bills of Exchange, with most
sorts of Bills and Writings appertaining to Trade, The easiest way of
getting in Debts. An exact Account of the Fairs and Markets of
England, with a Description of the Miles and Roads. Tables of
Accounts ready cast up, of Weights, Measures, Coins, Interest and
Tides, with several other things exceeding useful.

II. Containing Directions for Measuring Carpenters, Joiners, Paint-
ers, Plasterers, Glasiers, Bricklayers Work, &c. Superficial or Solid, ;
as also for Surveying Land, and Measuring Stack-wood, or any
Timber : Together with the exact Rule of Gauging Casks, Ships, &c.
and many other Matters, &c. not before made Publick.

FEaam s, AFEIL, BA - BHBEEXEOD - OHELE T FH|E (useful Companion
for all Traders) ThH B Wb b, £ DAEORKIZ, —HBREE-TH
n, —HEEE LT, RELLCIY T -V XDTNTOMICBT 5K
(Growth), H:FE (Manufacture), & LCREEE| (Trade) ic 2 WTOHHATH %o

BERR7EERH I,
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O oy rHRCBY 3BHELLTIco Y FY & 2OMOEL & DHE
20T,
@ ®4OBBORTHEE (W, k) PHEE OLEEEE O-BIC X 3
&) iIc>W\T,
@ 2EFWD-1FE (Keeping Books of Accounts) {TDW T,
@ A BT 2ETEE (B, BRIE BE~OMA (@
HE)] ko0,
® HEBRO B [FIABTF (Bills of Exchange)] oW,
® EEDOHE (Fairs, Markets) {T2W\ T,
e, XoiL,
@ EMa—Ex (ER, Tk % (Coins), FlE (Interest), GR¥ _Em)
fi (Tides)]
VBRfTEhTL 3,
FroZ®IREIR, WAVWALEA KT (Carpenters), #EAT (oiners), ¥
% L (Painters), A (Plasterers), # 5 ZBIE A (Glasiers), 1LA M5B A (Brick-
layers)] O¥H LUBELREDHikic> W TOBETH %o

2. FFE (The Preface to the Reader)
FEZ, FXEE R LAERE LT,
[HERE | P EE EOMEBIC > VT O— RIS A BT B AN I KR
LTW3, &¢EZ DT
Having considered the great want of a Book of universal Instruction
in Trade, and Management of Affairs,
EBRNTVB LS, VOWEIEBLOBEE (v=271) HBEBICFICAL
BNTLEBF TV, & LTHER, 2ZONTOERNELERO -,
BAPBAICE > T, EHCBEZEICHZEWELTHY, ABOEX zo 1T,
(AEILENE P LY 2 2059H TERANLAIZE L |

... that a more useful Book is no where to be found, relating to Trade
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and Business,

L, HEAHE-THSELTWA,

3. EEHEE (1%

(CHAP. 1. - A Discourse and Description of the Growth and Manufacture of
England, in a view of the respective Countries, Cities, &c.)
%%u,%mmﬁ@®é&mﬁmuomruT@;6mﬁ%&btmao
Fﬁ@m,$%Eﬁfﬁb.%Kﬁﬁ®ﬁﬁﬁéﬁﬂ&¥®$ﬁm;of,
g oy FERENECRLSETIC—EREL]
As England in it self is very Fertil by nature, so has that fertility
been wonderfully improved, especially within the revolution of a
few Ages, by Art and Industry, to a degree of its this day standing
in competition with the most fruitful Countries of Europe.
LELTVLS, £ D#AI3, T# Manufactories) TH D, T CTHELN 5B
DEX L, BEREDOALDSECHESN TS, bR, V¥ T, *
ﬁff,1%187,4VFEEm%®EEH%memQﬁEﬁKﬁ§,%
EiE, &3 5 PREE DR EEE (The Store-house of the Western World) Td» 3 &
AL LT, BEIcOWTEELSHEILTY 2,

4. oy ¥ vEFLIEIOHE (27
(CHAP. II. - Observations on the City of London, and the Trade thereof, &c. in
relation to the Companions, and their manner of dealing, &c.)
EEZORPILITOEY TH S0
(1) avFrico2WT
o v ¥ v (THE City of London) (3, HEoE DML (the very center of
Nation) icfifi@ L, % OEAKE,
@ ﬁﬁ—m%wrmmﬂé%mﬁéctm;af;?(mﬂﬁb6§<
DEmAEBBITEN S
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@ JEE—H5IFTBIX (Liberties) & R (Dependencies) &4, JEHH
8 ¥ A IV (about Eight Miles in Circuit) DJLETH 3,
@ ADO—ERE#80 HFA (no less than 800000. of either Sex) Tk 3,
@ FH—o ¥ FYDKAK (the Fire) LIgTIc 14 122 bOILELHS (state-
ly Churches) 23 - 7=,
BETH 3B,
(2) RBEA (Traders) >\t
AR, M2 OBEDGSKRVI-TEYD, x& SEUHEF - LRS5O0
1<% & (Companies) 4564 % 3, thT EELMAIR, 1244 YA (Mer
cers), RFRMEEHA (Grocers), ¥ A (Drapers), B A (Fishmongers),
S L&A (Goldsmiths), EXBA (Skinners), H37 THA (Merchant-Tay-
lors), /|NfEi%niE A (Haberdashers), B A (Salters), 3:& 5#ERA (Vint-
ners), @A (Ironmongers), EYIEL L (Clothworkers)] T, T Dfthic 52 #1
&b b,
COLOBMEBEBT 2MACEYS LPMS oL D, TREOE LRI, 2:
bbINTVE, 2hEHEMIZLDLS i, FEHE, AEEROEKOE
%@Eé&%ménomr&mxﬁm%afméo
“... That the natives of this Kingdom are naturally of a prompt Genius;
For certain it is, That they have (in most of their undertakings) out-done
their Teachers ;"
(3) FAENS| (Trade) ic—>\WT
WG DFHHE, TR OIS —M 75 A4 - HI® (Custom) T 3 23,
TNLSTE, Bi@ (ready Moneys), A(SH (personal credit), AFFH
(Bills of Exchange) 73 & DK\ \H577 X NTVW3, LT, K¥omaliz, @
Bith (ED ORERE (Factors) %#7EMT 3HE @ BA (EEE Eo@E
(correspondence) iZ & 2 451, @ 135 (Fairs, Marts) TD3% 1 - B
EIRE->TiTbhTWL 3,
4) WARICOWT
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#AmICBEL TE, WA RO HORBEOBHT, £ OMAR, £IT
@ EokHBELPTEHEINTVS # (what commodities are brought in,
and to be sold)
@ fEBIc>WVWTOER (Intelligence of the Prices)
@ MESEDLSICEY (E-F) LT 27> (whether the Rate rises or
falls)
ToWT, BT ENTE B, ¥ COBGIFTE, BH (HRE, ZHERL) 11
B O 2 B g TORM (between the hours of Eleven and Two) BV TW 4,
(5) WBlOFHEDBWVRIFANIEOWVT
a) XINHE
BAN 2 SAH R,
D ERTEs \EEFLERD 14 (by drawing a Bill upon some credi-
ble person)
® FEESZIEARICKEAS (by paying upon the delivery of the Mer-
chandise)
® %imgﬁcaéﬁct,3,6,9,mmH®mb@5&Mm(w
taking the Buyers word, at Three, Six, Nine or Twelve Months)
1EEDHEICK %o
b) EkEHTOHEI
ﬁ@%ﬁ%ﬁﬁﬁ(.bgbgﬁmiﬁﬂéﬁ&muﬁAm,ﬁﬁm;b
(by proxy) FAmOMALZIKEHL, © D fpfr%% (Charge-Brokers) CFEE (a
small Poundage) % %$h5o

c) BUTOSILAFRE
%Eﬁbhfb%%éﬂﬁ%m,mb@é@mmgﬁmmmmumm®m$

6kﬁ®%ﬁ%%¢tbm,%%(mnéﬂmféoEwWEm,Tﬁ®$5
ﬂ.ﬁﬂ?k$®¥%%ﬁﬁé&,UVFVTi%U,ﬁE,ﬁQQ;w&C
7 (Faspm, Ak, THED CEBAZIAIHETDH %,

“ it is usually Returned by those that deal much in the Country ; so
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that a Man, without trouble, may pay his Money at London,and have

it repayed him in any Trading City, Borough, or Market-Town, where

he pleases, by way of Bill.”

5. BEREFIco-VWT (238)

(CHAP. XXIIL - Instructions in relation to Letters sent by the Post to any Part
of England, Wales, Scotland, Ireland, &c¢. and their Returns.)
HHICKB &, BEIL,
[FFEERTHBCLRESTToL
... That the conveniency of this is great, I need not insist upon,
Ctﬁ&b,%%@5EAH,+ﬁﬁﬁﬂ&$é&£ﬁéé%§tbfh%ﬁ
Fic, BEOEFS 2 +08#BL T2, 2hikic,
Fﬂ@u,ﬁ%&ﬁﬂﬂwﬁ®&&&%§i5ﬁﬁﬁﬁéj
it may be termed the very Soul of Correspondence and Commerce.
L, EHLTVWE,
TLTHEER, REOBEFH SV TUTOL 5 1cBEHLT LS,
1} v —&/vasoRbERE GBETE)
a) Uvamémﬁﬁ(&%)
b) KE~OBE &)
2 EERS
a) 80 w41 WPINDIES
b) 80 =1 WPLEOES
) TALSYFDFTY vEDBE
d) BYFYHA 10<1 40K OES

6. SEEFE (24 %)
(CHAP. XXIIIIL - Foreign Letters & Pacquets, &c. their Rates and other

matters.)
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coETik, BATOL Y —RHEERCHLILTE S,
(1) AEOFEERTRE
a) FY ¥ yi&ahihi (Morlaix, New-haven, Cane, St. Malois) & &NV =7 ¥
(Rouen) fd]
b) N4 vEHH (Cologne, Hamburg, Frankfort) ;67 ¥ k7 — 7 (Ant-
werp) [H]
c) 4%V 7 28 (Genoa, Venice, Leghorne, Naples, Rome, Messina) 2» 5
~= 2%H < v b /Y (Mantua) [
d) bk 2 ZHRH (Smyrna, Constantinople, Alepo, etc.) » LwItA 2
(Marseilles) [8]
(2) FEE%
a) _bioHEETH» S
b) 73 v AZE#H (Calais, Diepe, Abbeville, Bologne, St. Omers, Montrel)
5
¢) N—zx ¥ (Rouen) P 5
d) 4 %Y 7## T (Geoa, Legborne, Rome, etc) oYy 3 EEH
(3) EEM» S AESE
a) 7377 ZZEEH (Bourdeaux, Rochel, Nants, Bayon, Orleans, Tours, etc.)
b) KA vEEH (Noremburg, Dantzick, Bremen, lipswick, Lubeck, etc.)
c) 73 v#%— AR (Ostend, Lisle, Dunkirk, Cambray, Ipres, Ghent,
Bruges, Antwerp, etc.)
d) AFv¥, V-2V K (Middleburgh, Sluce, Flushing, Delph,

Hague, Rotterdam, Amsterdam, etc.)

7. feynEREE (LB KoL T (25
(CHAP. XXV. - A Brief Discourse of Car-men and Water-men touching their
Hireage, or being Employed in carrying Goods and Merchandise, &c. as by

Regulation it is affixed, &c)
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C@ETM,ﬁ%ﬁ%®%®§mﬁ%UEHE&W&%%@%%KOUT%
hTHhs,
1) BYwxe
UVFVG¢LF£5D7F770y9&m@m&ﬁ@)&97—7Uvﬁ
GMTwm)@Qﬁﬁé,ﬂTméléiﬁmﬁ%E%ﬁbfﬁéo
a) BishopsiGate—Street, Grace-church-street, Fen-Church-street,
Cornhill L & i F ©
b) Loathbury, Broad-street, the Old Jury, Coleman street, Bassis-
baw, Milk-street, Cheapside 73 EDHS ¢
c) Temple-Bar, Smithfield-Bars, Holbourn-Bars, City Bars £ & O #h
RET
d) Tower-street, Bishopsgate-street, Cornhill 7z EoMiEE T
2) WZEHEIc->wT
ﬁi&ﬁ%%%@%%u$<i@%ﬁ%f&ﬁhﬂﬁéf,%@tb,
NI ERIDHEE R AT TH L 5750
an agreement between the Lader and the Car-man must be allowed in
equity.
LT3, LoL, HEY OB IAAPHEDL ISR SRR AT L 138 A,
m&¥%®ﬁﬁﬁﬁéNHUhﬁﬁ6mwoH&HB,%%wﬁﬁﬁﬁhﬁﬁ
kéh%cém,%ﬁi@%ﬁﬁﬁwmmz)&ﬂéo%®tb,%@¥%&
L) Y T OMEERNTE 2 (“he may demand one shilling”), 7z & 248 X
NTH, FRINE, MBEOFERICL - TFoNTWVSB T & (“in case of refusal,
if he complain to the President of Christ’s-Hospital he will have redress.”) A3HH 5
PThH3B,

8. HBBGREN
W5 OBERE LT, UFOLI BHABERLTS 3,

(1) "EFE
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a) EPALHZFE (n-land Bill of Exchange) (p.74)
Laus Deo. In London, this 30th of November, 16817.
For Fifty Pounds Sterling.
At Six days sight pay this my first Bill of Exchange to Mr. James
Turner, or his Assigne, Fifty Pounds Sterling, for the value here
received of Mr. Richard Wadsworth. Make good payment, and put it
to Account, as by advice.
Your loving Friend,

To Mr. Samuel Arnold,

Mercer, d. d. Pma. George Willmot.

in York.
b) HwARAEFE (TheForm of an Out-landish Bill of Exchange) (p. 75)
Laus Deo. In London this 30th. of November, 1687.
For 100£. at 36s. 8d. Flemish per Pound.
At Usance pay this my first Bill of Exchange to Van Doulos Legar,
Merchant, or order One hundred Pounds Sterling, at Thirty Six Shil-
lings eight Pence Flemish, per Pound, for the value here received of
Mr. George Thomas. Make good Payment, and put it to Account, as by
Advice.

Your loving Friend,

To Mr. William Wallis

Merchant, d. d. Pma. James Mellior.

in Rotterdam.

) (MR (Letters of Credit) (p.79)

Laus Deo. In London 13th. November, 1687.
Mr. William Durham,
SIR, My last unto you was of the Tenth of August, wherein 1 wrote to

you what was needful in Answer unto your's of the Fifth of the same



190 MEREERER = (159

Month. This serves chiefly to desire you to furnish and pay unto Mr.
James Smeton, credited by me, the value of One hundred Pounds
Sterling, or so much value in Goods as he shall think necessary or
convenient to require, at one or more times, standing with his con-
veniency, according as he shall have occasion, &ec. taking his Receipt
or Bills of Exchange for the monies or Goods, with which you shall so
furnish him, and put it to my Account, and this my Letter of Credit
shall be your sufficient Warrant for so doing. Vale.
Yours

To Mr. George Willton, Clothier,

at Norwich T. Milton.

IV. John Hawkins, The English School-master Compleated, (1692—1694)

1. R - B
AEORME, LT 0@tk 3,
THE ENGLISH
School-Master
Compleated :

Containing several Tables of Common English Words, from One, to
Six, Seven, and Eight Syllables, both whole and divided, accord-
ing to the Rules of true Spelling ; with Prayers, and Graces both
before and after Meat, and Rules for Childrens Behaviour at all
times and places, with several other necessaries suitable to the
Capacities of Children and Youth.

ALSO
Brief and Easie Rules for the true and exact Spelling, Reading, and

Writing of English according to the present pronunciation thereof
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in the Famous University of Oxford, and City of London.
To which is Added,

In Appendix containing the Principles of Arithmetrick, with an Ac-
count of Coins, Weights, Measure, Time, &c. Copies of Letters,
Titles of Honour, suitable for Men of all Degrees, and Qualities,
Bills of Parcels, Bills of Exchange, Bills of Debt, Receipts, and
several other Rules and Observations fit for a Youths accomplish-
ment in the way of Trade.

Eich o,
1 A@iE, UToFWIcET 2—EBEEZATV S
DO —iic & S HAS N HEGEOHEE —gEEL, HOBOHH (AU Y
5 SV, 156, 1, 8EM (¥37V) cREE TV S,
@ frhi - RROBHOFOOFE
@ T‘ﬂ%f:%’i"%%&@@ﬁﬂéliﬁitt, »oWwaE, BHTOHSOMRD
I B AR
2 $§Hit,ﬁ%ﬂﬁv717xﬂFﬁ$@DVvaﬁﬁﬁﬁﬁéﬂ
Twé%%ﬁﬁef,%%®E$EﬁDﬁT14UVﬂ,ﬁéﬁ,%%ﬁm
T 3 s S EEREBIES U,
3 AmoEKOMEE L TFLEZ.

O wEEoEE-EE (24, R &, il s & DFTEOHS

@ vy-—H FE

@ T DR - AERRHATIC S S b LW

@ BEENE | Ic SE L ER [fg4naE#% (Bills of Parcels), A FIZ (Bills of

Exchange), ¥ FZ (Bills of Debts), SEHUGE (Receipts)]
® I 1o B W TEEOLETE NS HRAPHEIR
rmy, KEONBHHLNTS o

2. IF&E
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ﬁmw@ﬁM@4&—vwmnrso.wﬁmﬁviao

3. v¥—icBid 2455
K%KM%Mu&—®%%ﬁﬁ%?£%¢%£ﬁ%mﬁhoTﬁ®£iﬁ%
ERLTH 3,
(1) v%—-DBZIcHT 2 EIPR (Titles of Honour for Superscription, or Appel-
lations in Letters.)
— To the King : “Sir”, “may it please your Majesty"”, “Sacred Sir”
“Dread Sovereign”
— To the Queen: “Madam”, “may it please your Majesty”
= To the Princess : “Madam”, “may it please your Royal High-
ness”
— To a Duke: “My Lord", “may it please your Grace”
— To a Dutchess: “Madam”, “may it please your Grace”
— To a Marquess : “My Lord", “may it please your Lordship”
— To a Marchioness : “Madam”, “may it please your Ladiship”
— To an Earl: "My Lord”, “Right Honourable”
— To a Countess : “Madam”, “Right Honourable”
(The same to a Viscount, or Vicountess.)
— To a Baron : “My Lord”, “may it please your Lordship”
— To a Baroness : “Madam”, “may it please your Ladiship”
(To all Ladies and Gentlewomen indifferently : “Madam”)
— To a Baronet, or Knight : “Sir” “Right Worshipful”
— To an Esquire : “May it please your Worship”
— To a Gentleman : “Sir”, “much Honoured”
— To the Clergy : “Reverent Sir”
(the Archbishop of Canterbury having the Stile of “Grace”, and the
other Bishops the Stile of “Right Reverend”)
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4. HEMFEER

FHO LS BHBERLTD %0

(1) A%FF (Forms of Bills of Exchange)
2) WEMEFF (A Copy of an Inland Bill)

London, March 14th. 1692

At 10 days sight of this my only Bill of Exchange, pay to Mr. John
Brewer of Salop, or his Order, the Sum of Fifty Pounds, currant
Money, for the value Received here of Joseph Pebworth, make good

payment, and place it to the Accompt of

To Mr. William Compton Your obliged Friend
of Salop
This. William Costin.

b) _tiloIHAVicBET A EEE
(When the Bill is accepted, and day of payment cometh, the Receiver gives a
Discharge for the same on the out side of the Bill.)

March 27. 1692.
Received then the full contents of the within written Bill of Exchange;
1 say Received by me

John Brewer.
(2) EAEER (A Copy of an Out-land Bill)

a) %1% (the First)
London, March 14, 1692.
for 300 £ . Sterling, at 34 Shillings 8d. Flemish.
At Double usance, pay this my first Bill of Exchange unto Hendrick
Coopman, or Order, Three hundred pound Sterling, at Thirty four
Shillings Eight pence Flemish per 7 . Sterling, for the value of John

Pennington, and place it to the Account, as per advice from
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Yours
To Mr. Tho. Corbet Merchant
in Amsterdam. James Goodman.
b) %8 2% (the Second Bill)
“... pay this my second Bill of Exchange, my first not paid, unto
Hendrick Coopman, or Order, ...."
c) # 3% (the Third Bill)
“... pay this my third Bill of Exchange, my first and second not being

paid, unto Hendrick Coopman, or Order ....”

0. EVRXRZAL Y-
AEQEVRRIMTEL 513, 3BTH S, TOR EFMIE, D TomEy
Th b,
1) A Letter from a Shopkeeper to another for Goods which he wanteth.
(pp. 113-114)
Whitchurch, March 12. 1692,
Sir,
I am credibly, informed by a Friend, both of yours and mine, that you
are very well provided and stockt with sundry parcels of Wares, such
as I have at present some occasion for, wherefore I am willing to essay
Trade with you, and would pray you for the present to send me about
Ten Pounds worth for a sample, and if I find they are for my turn, I
shall immediately give you order for Forty or Fifty Pounds worth
more, send them, and the lowest price of them by the first opportuni-
ty, and I shall be punctual in making payment according to order, in
the mean time I remain
To Mr. Sherbrook Yours to command

in London.
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These Tho. Wickstead.
a) WH
AfRI3, FIHT (BHVIERALSED) DEWSDEIRTH B, HHT, RADPS
@psn (Mur) CEEBLPIRLALET, B O LiAd & RAR O
FSE AR L TV B, £ LT, REDIAD, AR (RE, i) TR,
ﬁ%wkﬁwﬁmﬁﬁﬁbbﬁéc&%ﬁ%bfméoﬁ%ﬁ,%EE©®R
LOXIVERHLT, FHATWV S,
b) &
Kﬁﬂﬁ@ﬁﬁtbf,%ﬁm;6$bﬂé®ﬁﬁ
] am (credibly,) informed by ... that you are ....”
%, BARM OKEERS
“to send me about Ten Pounds worth for a sample,”
¥ 7o, B O RE T 5 R
“if 1 find they are for my turn, I shall give you order for
x 5iz, HINOOHHET HERB
“I ahall be punctual in making payment ...."
REBR LN S,
9) The Answer (p.114)
London, March 20. 1692.
Sir,
Yours of the 12th Instant I received, and according to your order [
have sent you (by John Jones the Carrier) a parcel of Goods, which come
to 10 £ . 7s. 6d. The particulars whereof, together with their prizes are
inserted in a Bill of Parcels herein inclosed, for the payment whereof,
I shall give an order in my next, in the mean time [ hope they will
prove to your satisfaction, and be the foundation of a further Ac-
quaintance and Dealing with you, and assure your self, that whatso-

ever you shall instruct to my charge shall be performed and managed
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with the greatest Candour and Fidelity imaginable, and if there
happen any miscarriage in packing or ordering of Wares before they
come to your hands, upon notice given thereof it shall be amended or
allowed for, to your own content, in the mean time | take leave, and

subscribe my self.

To Mr. Tho. Wickstead. Your Friend and Servant
at Whitchurch
These. Tho. Sherbrook
a) A&

$ﬁu,ﬁﬂ%ﬁﬂgmﬂf.%ﬁ?%@®v9—@§ﬁuéﬁt,mﬁ$
HTH M OEN & 30 (B KoL) EOLTHN, RE XD, B
Kﬁ?£ﬁ$®ﬁ%ﬁ¢ﬂﬂ®%iD®ﬂ%é§%théoé%m,%ﬁ@
M (REEBERITS ) &, REERIGE X T 5 eI E R L, KA
TWdb,
b) ke
FRTE, vy —-ZHHoKE,
“Yours of the 12th Instant I Received,”
£, BAROSHEORS AR+ ES
“I hope they will prove to your satisfaction.”
SOIT, WEMROBBOBEOMEEH L b icd 2 £8
“if there happen any miscarriage in packing or ordering of Wares...,
it shall be amended or allowed for, to your content,”
L, ERERSH NS,
3) A Servants Letter to his Master. (p. 114)
Taunton, April 4th. 1692,
Sir,
Yours of the 28th past I received, and shall be as careful in the

management of your Affairs as if they were immediately my own
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Concerns, my diligence shall always supply your Room in your ab-
sence : I have discoursed Mr. Gilbert concerning your Affair, and he
seems very inclinable to have an accommodation therein, and intends
speedily to write to you himself concerning it;as for those Goods
which you ordered me to send you, I find them not for your turn ; but
Mr. Burgis has some excellent Perpetuana’s, which if you approve of,
I shall send you by the first opportunity after Order : 1 have inclosed
some Samples with their prices: Thus with my humblie Service to
your self, &c. I remain
Your faithful Servant
to my power
John Patteson.
a) WHE
SEETL ¥ — OZEAWAL, KEEn A REEHIEE LT, HEICL
B4 rREERPALLLET, Ao EIcA-TWS, TCT bRVAHAICE
(TMr. Gilbert & OZELAVORERD 2 H#EE » T, KIT, fRiE D OFRERDR S
Nt o 7 RE (RESOEREREL%S]) £RL, BATV S,
b) &
ARTIR, V- DORMAEH
“Yours of the 28th past I received,”
%7, BEEMAT BT EEWHKT HRE
“I shall send you by the first opportunity....”
%, RAFEHOEE

“] have inclosed some Samples with their prices:”

e, ERERHPRONS,
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V. T. Goodman, Esq., The Experienced Secretary, or Citizen's and

Countryman's Companion, (1699)

#i - BIE (8

The Experienc'd Secretary :
or, Citizen and Country-man’s
COMPANION.

In Two Parts.

Part 1. Containing the most curious Art of Inditing Familiar Let-

ters, in an excellent Stile, relating to Business in Merchandize,
Trade, Correspondency, Familiarity, Friendship, and on all occa-
sions; also Instructions for Directing, Superscribing and Subscrib-
ing Letters, with due respect to the Titles of Persons of Quality
and others: Rules for Pointing and Capitalling in Writing, &ec.
The Prizes of In-land and out-land Letters by way of Postage,
Post-days and Post miles, with Towns and Villages to which the
Penny-post goes, and how often in a Day Letters may be sent, and
Answers expected : Likewise a short Vocabulary or Dictionary,

Explaining hard English words,

Part II. Containing the nature of Writings Obligatory, &c. with

Examples or Precedents of Bonds, Bills, Letters of Attorney, Gen-
eral Releases, Acquitances, Warrants of Attorney, Deeds of Gift,
Assignments, Counter Security, Bills of Sale, Letters of License,
Apprentices Indentures, Bills of Exchange Foreign and In-land,
and other Writings made by Scriveners, Notaries, &c. The Prizes
of Stamps on Papers, &c. A continued Tables of Terms, and their
Returns. Tables of Interest and Annuity, &c. The Latin Names of
Men, Women, Countries, Cities, Trades, Sums of Money, Date of

the Months, Years, Reigns, &c. in the proper Latin Cases.
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1-1 8- &l&E
A3, “IHHERTD %0
* 4, — (Part 1) T,
| mEesHE, KB, @fE Bk KfEeLED SWARRICB T AT N
24 4 VOHA GE5) B0 ERIESSIOVT,
2 %h‘ﬁ&®AP%GM®A& oA T ERICAN VY —DEZ
h, RELOEEH, =& AT 5 R
3 XBCslU ZRFEBDODTA, FoCFE oy i s Rl
4 @m-@ﬂﬂ@vyﬂmﬂﬁﬂﬁ,&;#ﬁxrmxampﬁiﬁmﬁ
Em%-ﬁ%,méwulamﬁﬁénéﬂﬁﬁﬁucmf,
5 ﬁu\ﬁ%@ﬁ%%%ﬂﬂﬂLf:%ﬁfﬂtiﬁﬁ%ﬁ, b5 VIEEFE,
nENEEN D,
Wiz, ¥ (Part M) T,
1 EofER - BEBELD 2 ikyE [AF3C (Bonds), HEE (Bills), &
fT4k (Letters of Attorney, Warrants of Attorney)] DOHEE 7 S TIH
2 XEMHMKOMEE
3 [%ﬁﬁ(%)H@]ﬂﬁ&@ﬁ@ﬁﬁmhh%(aﬁ)i
4 FBREESLEO—ER
5 %ﬁ.ﬁﬁ,@.ﬂﬁ,mm,ﬁﬁ.ﬁﬁﬂ.mﬁaawafv%ﬁ%
HEEZV,
1-2 #
$%Td,&®;5ﬁﬁ%ﬂ0m1®ﬁ%ﬁﬁao
[ ERTR, —ADKESE > TFEZEVTV 2, —7, HEDELDH
wEAE GEE) ZEATV D]
“See here A Lady Letters Sits Inditeing Whilst Mercury brings
Swift Answers in her writing.”
FTETH,EET$L116nt%E%%N,Enﬁﬁﬁﬁbtﬂmgﬁ
THENLEEHEL TV D]
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“Beneath See writings Pleaded at the Barr which in all senses the

best Witness Are.”
$%6<,K%TH,—%@vy—umtéﬁﬁ&:%®ﬁﬁwwtéﬁ%
&ﬁcfuact%%%mb@%&ﬂ;ﬁkxﬁﬁtfuéémﬁﬂbnao

2. FFH
wL

3. LI—iMT 3R
(Proper Directions for Letters, suitable to the Dgrees and Quality of all Ranks,
where any thing of Niceness is required.)
%#ﬁ,ﬂ?@iﬁm,%%@b@%ﬁt&&%@iéﬁﬁbfhao
(1) REZ R DB OFR (Titles of Honour) O]
a) BOHINIO AT 2458
— To the King’s most Excellent Majesty.
(or, To the Sacred Majesty of William the Third.)
= To his Royal Highness the Prince of Denmark.
— To her Royal Highness the Princess of Denmark.
— To his Highness the Duke of Gloucester.
— To his Grace the Duke of L.
— To her Grace the Dutchess of L.
= To the Right Honourable the Marquess of W.
= To the Right Honourable the Marchioness of W.
— To the Right Honourable the Earl of R.
— To the Right Honourable the Countess of R,
— To the Right Honourable Viscount M.
— To the Right Honourable Viscountess M.
— To the Right Honourable the Lord C, Baron of D,
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— To the Lady C. Baronness of D.
— To the Right Worshipful Sir T. D. Knight and Baronet.
— To the Right Worshipful Lady T. D.
— To the Worshipful Sir P. C. Knight.
— To the Worshipful Lady P. C.
— To the Worshipful M. G. Esaq.
— To his Grace the Lord Arch-bishop of C.
— To his Grace the Lord Arch-bishop of Y.
(To Arch-bishop: To the most Reverend Father in God.)
(To other Bishops: To the right Reverend Father in God,
]. C. Lord Bishop of B.)
b) HEETHEWBEOH
— To the inferiour Clergy: “Reverend Doctor”
[To others (no doctor’s degree) : “Reverend Sir"]
_ To Noble-mens Sons : “Honourable”
— To all Embassadors: 1
— To the Lord-Lieutenant

) “Excellency”
or Lords Justices of Ireland:

— To the General of an Army :
— To all Privy-Councellors (not Peers) : )
- To the Lord Treasurer:
— To the Lord Chancellor:
— To the Lord Keepers of the Great-Seal

and of the Privy-Seal : “Right
— To the Lord Chamberlain of the King’s Honourable”
Houshold :

— To the Lord High Chamberlain of England
and the Steward of the King's Houshold :
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= To the Lord Mayor of London : “Right Honourable”
= To the Aldermen :
— To the Sheriffs :

— To the Mayors of al] Corporations : “Worshipful”

}“Right Worshipful”

(after the expiry of their Mayoralties : “Esquire™)
c) ZOfthd A% (Persons of other Ranks) X3 254
~ To Gentlemen and Gentlewomen :
“To the worthy Mr. P. C.”
“To Mr. P. C.”
“To the worthy Gentlewoman A. D.”
“To Mrs. A. D.”
~ To others: “To ‘Names’ and ‘Places of abode™
(“Master” or “Mistress”)
(2) BPmEE X
(Superscriptions on the Tops of Letters on the inside, &c.)
- To the King : “Sir”, “Sacred Sir”, “Dread Sir”, “Liege Lord”,
“May it please your Majesty.”

“To his most Excellent Majesty."

To the Prince : “Sir”, “May it please your Rayal Highness.”
“To his Royal Highness.”

To the Princess : “Madam”, “May it please your Royal High-
ness.”
“To her Royal Highness.”
— To a Duke : “Most High, Noble and Potent Prince.”
“My Lord, may it please your Grace.”
— To a Dutchess : “Madam”, “May it please your Grace.”
— To a Marquess : “My Lord”, “May it please your Lordship.”

— To a Marchioness : “Madam”, “May it please your Ladiship.”



(146) HEBEXOBEENERG 203

_ To an Earl:“My Lord”, “Right Honourable.”
_ To a Countess : “Madam”, “Right Honourable.”
(The same to a Vicount or Vicountess.)
— To a Baron:“My Lord”, “May it please your Lordship.”
_ To a Knight Baronet or Knight “Sir”, “Right Worshipful.”
(To their Ladies: “Madam”, “May it please your Ladiship.”)
— To an Esquire ; “May it please your Worship.”,
“Sir, may it please you.”
— To those of a lower Rank : “their Christian and Surnames”
3 KR - EHE
(Subscriptions, or taking a Complemental Leave at the Bottom of the Letter,
&c.)
a) HIoOEVAIKT BHG
— To the King : “Your Majesty's most dutiful and obedient Sub-
ject, T.C.”
— To the Prince or Princess: “Your Rayal Highnesses most
dutiful and obedient Servant to command, A, P.
_ To a Duke : “Your Grace's humble Servant to command, M. G.”
— To a Marquess (Earl, or Viscount, or Baron) :
“Your Honour’s most obliged Servant, L.C”
[To their Ladies:"Your Ladyship’s (or Honour's) most
obliged, (or humble) Servant, R. D.”]
— To a Knight Baronet or Knight:
“Your Worship’s humble Servant to command, &c.”
“Sir, ] am your most obliged Servant, T. C.”
— To an Esquire: “Sir, I am your Worship’s most humble Ser-
vant to command, A. B

— To the Gentry of either Sex : “Sir, (or Madam,) I am your most
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humble... Servant, J. J."
b) ZoftoAicstd 3 (To those of a lower Degree) je =
“I remain your loving Friend (or, Yours to serve you) in all respects,
P.D.”,
“I am your Friend and Servant.”,
“Yours to oblige you in all respects.”, “Eternally yours.”,
“Yours to command.”, “Your faithful Friend till Death.”,

"

“Yours in all bounden Duty.”, “Yours in all Fidelity.",
“Yours to serve you in obedience to your Commands.”
(4) BSZE (Abbreviations in Words and Sentences)
— &c. =& ceatra, or so forth, or the rest :
— i e. =idest, that is:
— E. g. =Exempli gratia, for Examples sake,
~ 4. =quasi, as if it were :

— viz, =videlicet, that is to say ;

= Anno Dom. =the Year of our Lord;

per Ann. =by the Year:
~ per cent =by the Hundred:

sc. =scilicet, to wit :
— A. M. =Master of Arts:
= D. D. =Doctor in Divinity ;
— M. S. =Manuscript or Books in Writing :
= S. T. D. =Sacred Doctor in Theology:
= S. T. P. =Sacred Theology Professor ;
— Qu. =Question;
— Obj. =Objection, &c.
) vy-oEHLzomxy

(Curious Rules and Directions to Write or Indite any Letters, tho' of various
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kinds, and what else
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is proper to be considered in them.)

31+ The Secretary in English ¥Rl L, DIFTO LD AL TV S

(1) Letters of
(2) Letters of
(3) Letters of

Assistance
Consolation

Thanks or Excuse

(4) A Letter Congratulatory

(5) Letters Reprobatory

(6) Letters Excusatory

(7) Letters Accusatory

(8) Letters of
(9) Letters of

Council or Advice

Recommendation

(1) Letters Mandatory

(1) Letters Exhortatory

12 Letters of
19 Letters of
(14 Letters of

Remonstrance
Visit

Business

(15 Mixed Letters

(1§ Answers to Letters

z 0fth
(1) KXFOFHET -

(Some Directions in o

and Ornament of Wr

Al

rder to the true placing of Capital Letters, for the Grace

iting Epistles and other Things, to a distinguish Emphat-

ical Words or Sentences, &c)

(2) BFoESH

(The Vulgar useful Numerical Figures compared with the Literal Numerical

Figures, and placed i

n order, from One to a Million or

writing or reading Authors. )

1000000, very useful for
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(3) HIFeR O & (A

(Some useful Directions for the exact Pointing or Stopping in Letters or other

Writing, very necessary in reading Prints, &c. and framing a true Sense and

Words in all respects.)

(4)  BREEEHAY

a) MR (Days of sending Post-Letters to divers Parts)

b) E{#¥l4 (The Prizes of Foreign Post-Letters out of England)

c) XKl (The Carriage of Letters out of His Majesty’s Dominions/The
Carriage of Letters brought into England/The Carriage of Letters outward)

d) B8 (The Roads and Post-Stages, in Miles and Totals, to all the noted
Places in England)

e) BCeEXI% (The Placesin the adjacent Countries to the City of London, to
which Penny-post Letters are carried and returned, from and to the several
Offices in London)

(5) HEFEEEHL

(An English Dictionary, explaining alphabetically Words difficult and hard

otherwise to be understood but by the Learned, being of much use in this Work

as well as in other Matters.)

5. H_H (The Second Parts)
C@ﬁ?m.%&i%wmbiﬁenfuéo%n5m3u,@M%ﬁ&%
N DEF (Scriveners Business) ®2AGEAICBE 4 3 & D (what belong to Notary
Publicks) T, ﬁ%mﬂﬁﬁéﬂhﬁﬁém@%ﬁm%bLwﬁ%ﬁﬁer
50 2% 0, #EHi,
[HER EDEL WIRE P ERSERICRE - T, (R XEEE V0, Bk
Ltbt%c&%&<ﬂﬁttu%kmwmmj
(... and considering) how few understand to Indite, or draw them

according to a right Rule and exact Form of Law, ...,
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LEZ, XET, MGREDQHIANE I L 478 (Notes) AR (Remarks) @D
T, HHVIEKE EEPLT T BT S B L D B (Precaution) @
rpie, BEEMAEATOS (R CEORIERLL, EFEL TV,
e BB IKBROEN DL LT,
@ 4A%FF (n-land and Out-land Bills of Exchange)
a) ERAAZTFE (AnEnglish In-land Bill)
b) #AEABER (An English Out-landish Bill)
® {ERIK (Letters of Credit)
ﬁE@%%&ﬂﬁﬁbfﬁ6cL#L.ﬁﬁﬁﬁé,iﬁ@%@ﬁ.ﬁ%®%
DAEZOTIHALTVBICTEL,

7 EvazALY—OHIX
$%®H?$XK%¢%V§—&5ET%%°%@ﬂi&%ﬁm,MT®E
HDTHbo
1) A Letter from a Country-chapman to his City-dealer. (p.9)
Sir,
Not having heard from you, nor had a suitable Opportunity to write to
you a considerable Time, I could not conclude amiss to keep up former
Correspondence between us, L0 trouble you with a Letter, wishing you
Health and Prosperity in a flourishing Trade, and as Time circles so
may it increase at your leisure. Pray let me know how Things stand
between us, and send withal the Prizes of the most likely vendible
Commodities, that so I may be able the better to make a true Judg-
ment how Trade goes:In which doing, you will very much oblige,
Your Friend and Chapman in all Respects, N. P.
a) WE
gEET, chE TORV TN (B IEOWTTHEREVRELTVS, £
Lc, HMFORRE:EROEREFELEH O, I i B g AHERiRft L sen
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ﬁﬁ%@ﬁ&%ﬁit(hé&ﬁumﬁtfwéo
b) 4%
$ﬁ&%®ﬁﬁ&bf,%ﬁﬁﬁ®ﬁﬁiﬁ
“ (Pray) let me know how .._”
& ALEDICL y — 24 BAD S WHER
“Not having heard from you, nor had a suitable Opportunity to write
to you in a considerable Time,”
BHRoNh3,
2) A Letter to a Friend beyond the Seas, to enquire of his Health and
Welfare (p. 24)
Worthy Sir,
Your suddain removal and the distance that now divides us, has made
me somewhat earnest to seek an Opportunity of writing to you, in
hope Fortune will so favour this Letter to bring it safe to your Hands,
that it may find in Health, and your Undertaking prosperous, which
would be so agreeable to my Wishes, that the certain knowledge of it
would be very much pleasing to me : I doubt not your Understanding
and Prompness in the Affairs you have enterprized, nor your Industry
and Ingenuity in performing and propagating what may tend to your
advantage : But being in a strange Place, many Disappointments may
happen, that would intangle the most pregnant Wit ; but hoping none
of those Difficulties wil] incumber you in your Negotiations, all that I
more can desire at present is, to hear from you that thereby I may be
made sensible how it stands with you in every or at least the most
material Particulars, which will be a great Satisfaction to
Your Friend to serve you in all reasonable Respects, R. E.
a) AR
ﬁ%ﬁftE@®MKm5ﬁAnﬂbf,$ﬁﬁﬁﬁum$mm<:&%ﬁ
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nishs o, *ﬁ#m{ﬁ}%&:%%miﬁ&ﬁ%%f:fnﬂ%c T, BLICHE
nvw%ﬁﬂ«m%w@bwtwb,@@Eﬁm%w%b%amofmaoo
i@.m$®$%ﬁM%m£Afu5ca&m%Lmﬁ%%,—ﬁfm,Em
E@ﬁ®ﬂﬁmfﬂ¢mﬁtﬁ@mﬁﬁb,Hﬂ@ﬁ%ﬁ%afmamﬁm
&ﬁﬁbfwéoﬁﬁﬁrﬁﬁmimﬁﬁ%ﬂif<ﬂ%iﬁﬁﬁﬁbfwéo
b)
$ﬁﬂ%®iﬁ&tf.$ﬁ@ﬂ%éméﬁﬁ
“ (in hope) Fortune will so favour this Letter to bring it safe to your
Hands,”
», RETOHFOERERVP5EE

“ (But) being in a strange Place, many Disappointments may happen,

that ...."

BERLHNS,

3) The Answer (pp. 24-25)
Sir,

[ received yours of the twentieth past, old Stile, and in all gratitude, as
[ am justly bound, return you my hearty Thanks for your Care of, and
good Wishes towards me : As to what you are desirous to know, I shall
give you that Satisfaction in the best manner, 1 not only found
favourable Seas and Winds in my Passage, but the like Reception in
the Port of L. where I now reside : the Business I undertake is at
present somewhat difficult, but Diligence and Care will soon sur-
mount those Difficulties. Blessed be the eternal Disposer and Gover-
nor of all Things, through his Mercy I enjoy my Health here, in that
full perfection I brought it from my Native Shore, and hope it will so
continue, though in a distant Climate. We enjoy Plenty and have a
prospect of gaining Riches by Trade: The Country abounds with all

things necessary : And so, in hopes at my return to give you a satisfac-



20 EHEREENHE | = (139

tory Account of my Proceedings, with my hearty Love to you, and all
our Friend, I remain,
Your most obliged Friend, B. K.
a) AR
EfaHic W 2 KARH-0@ES L G HEZOEESEZVE S HELD R
ﬁ@enéu&—vﬁéoﬁﬁf,v&—@%ﬂ%%ﬁL.ﬁ%@ﬁ%ﬁ@%
Ltméokw,%u%bﬁmﬁﬁéﬂﬁuwtf,::f@.ﬁbﬁﬁ@f
77 EEZ, —IGRRFIMEBIESE ShTu 5. ¥, HFERLE s ¥1
WEiZ, ROHIS & (g hin) & [BIEAETOHELVSTHEL] » 5AD,
&w,E&*z@@ﬁmﬁﬁéﬁimﬁéé,ﬂ&@ﬁ%v%%%v&a,&
ﬁﬁb%%ﬁfuéoit,ﬁﬁmﬂﬁﬁﬁﬁ:nmé@ﬁ<?555&§a,
& 5z, BGNT & B BKFIRE O THENE D RIRF A Z 0 L 7 50 T L THEHKIC,
SHDORMOR S I, REROBRE LSRG ONE o & EHALNS,
MATVS,
b) H#
ARD, FEUH I OBHER (“sir”) LI DRE (“1remain, ...") (3, WERTH
b £, LH—SZWMoOFEMER
“l received yours of the twentieth past,”
bHRSoh 3,
4) A Letter mandatory from a Master to his Servant (p. 51)
William——
My absence from Home, by Urgency and multiplicity of Business, I
find will be longer than I expected, and seeing I can appoint no certain
Day for my return, I command you to be vigilant and careful in my
Affairs; and see, as | have intrusted you, that your Fellow-servants do
behave them selves as they ought, that their Diligence and Industry
may redound to my Advantage and vour Credit, in being careful in all

Particulars to discharge your Trust like a faithful Servant. I further
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lay my Commands on you, That you, upon receipt of this, give me a
punctual Account how Things have succeeded since my departure;
and in so doing you will much pleasure him who is
Your kind and loving Master, A. M.
a) WA

AR, EAD SERENOEROERT, BRI BEEERA TV 5o
g, HEL TV AESORIK (FELD &S walL, LhrblRhsEBRE
canw)) EBALLET, HFCH Lo->0OHHEAZEV2F TV A, e
u,mmﬁﬁkmﬁﬁ%ﬁé:aa,ﬁéoaﬁd,mmmﬁﬁémﬁm%ﬁ
# % (a punctual Account) +5LH LTS,

b)

Aikig, ERES S TRENOERES LS, fefRrs L OFEG 3 (“William™)
LR gE T [ (andinso doing) you will much pleasure him who is (Your
kind and loving Master, ..."] &, F SEAATA I THAbo
5) A Letter to a Chapman in the Country, to enquire of his Health and
Affairs (pp. 51-52)

Mr. N. D.

Having received no Letter from you in a considerable time, I looked on
it necessary to write to you to be satisfied how Affairs stand with you
as to your Health and Progress in Matters of Trade; hoping, however,
that you are blessed with the former and find encouragement in the
latter : for, assure your self, nothing can be more pleasing to me, who,
without flattery, style my self your real and cordial Friend to serve
you so far forth as it lyes in my power with good Advice, if you at any
time stand in need of it, or with such Wares in my Way of Calling as
you shall require: And so, in expectation of an Answer by the first
Opportunity, beg leave to subscribe my self,

Your Friend to serve you in all I may, P. E.
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a) A
%ﬁf,Kﬁ%&#@&ﬁﬁ%méﬁﬁbmﬁaD%%%@ELT#B,m#
Gﬁ%@@ﬁéﬂﬂ@ﬁ&ﬁﬂmvmrmﬁwébﬁﬁ#Lkarwémfﬁ%ﬁ%ﬁf
BECEZ By, ¢ IEHGIGIERTH 2 C &2 L1 o, HOKAE&
LT, fhEn7 kg 2is iy ohhig, 3 IMFOMELE LTV 2 BN
ﬁm?%ﬂﬂn.&%nfhéo%bf,iﬁﬂﬁ$%ﬁﬁbf,%ifhéo
b) &
*ﬁﬂ%®iﬁ&bf,RL$D®V9“T$5C&®§§$L
“Having received no Letter from you in a considerable time, I looked
on it necessary to write you ...."”
&, BEEHRT AEvORR
“ (And so,) in expectation of an Answer by the first Opportunity, beg
leave to subscribe my self, ...."
BHERoN 3B,

2 ENLY—7=17)08E

2-1 HRE
%n%nwv:lTwmim@%%ﬁ%%%ﬁnour%mﬁééi&wf
& B,
I. W.P, A Flying Post
$§H,$H%ﬁATHﬁ<TTK&$Kﬁ$LTU5AT,V&—%§<
CCRBENTOVROLFHFVEBR (young practioners) EXRRELTVLE, YK
5m5@ﬁﬂ?ﬂ%ﬂ%ﬁﬂiﬁ%ﬁtf&5ﬁ,%%u,ﬁmﬁmz%me,
rﬁ&&ﬁéﬁwfﬁﬁufg6%Kﬁ¢¢ﬁaugn5;5KI%L156J
i xTWVW3B,
Lﬁttﬁe,v9“®%§ﬁmﬁféﬁﬁﬂﬂ%%MOmfﬁﬁuﬁﬂ%
H%@uﬁenmmov&—®§$%ﬁﬁﬁ%ﬁ?béﬁ%.$%-ﬁﬁ,E
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oAk onBExl, XIE, (k1 &> W T, John Massinger @ The Secre-
tary in Fashion O gz AEHICE EHTVS, FAE, TR ook (dis-
tance) DIEEIT &L » T, HF @EAN) ~QHEBOBESVERT HEICOWVWTE
EEAZOTTFHAL < b, DA OHIL (“Sir, I have received your Letter,”,
«sir] have understood.”) bELTH %o H7, KBS 50 Gis, FEHL
&%U@ﬁ@)@%%®%®%ﬁmbfmém?§ﬂwotﬁ.K%®mﬂ&b
THETH 5 L ¥ —AXT (in the middle of Letters) FEF & 1L A HICIE, &S
HonBOWHLWHEATD %o

cokHic, AER FEE (100 #4%) (2 Nicholas Breton ® A Post
with a Packet of Madde Letters ®, £ LTV ¥ —pEXHICHT HERE,
John Massinger @ The Secretary in Fashion U<, BF LS 15 <, iR
éﬂt%%ﬁmmoﬁ%@@@@%&%wtwéﬁme.%%@%%GEE%
BURH - DEHUREBDON L,

I. John Hill, The Young Secretary 's Guide, Or A Speedy Help to Learning
$%m,:%%m&ﬂafﬁw,#%fuim,uﬁ—@%%ﬁﬂ%?é%
%&vy—Mi%ﬁw,:%fmim.%@a%%?a%ﬁ%ﬁWLTmao
%@kw,ﬁ%@ﬁ%@ﬁ%ﬁ@%ﬁﬁﬁfﬂ<ﬁﬁ%%$a,itﬁﬁﬁm
Lok S RELTH S, LEHRBAL TS, M, EHELOM
ﬁ%M%Lkﬁ@%ﬁf%éw,Wﬁ®mﬂﬁuﬁwoﬁu$ﬁ®ﬂ%&ﬂo
t%-%f@ﬁ@[v&—@ﬁﬁ&%ﬁmomf,vﬁ—@ﬁﬁ,uy—mg
& (R - BLoESR, HROER, QA ohE, 430 12 L3, The Secretary in
Fashion 88 icF £z bOT, EEOR/NMRE VA S L LIshss, TV
p— | & Tikf | OMIAEIRMEE LTEB L, BT A8, 18t I
%ﬁéntv;;7wmﬁﬁf%~ﬁmﬁm&zrfa—&motﬁﬁaﬂ%

M. John Hill, The Exact Dealer
A# |3, HiE (The Young Secretary s Guide, ....) ER—FHZWL XD, TEICR
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ﬁéht,hbﬁﬁ%®%ﬁﬁ&hi5oW%ﬁV9—&%¢Eﬁ%LtW§
FbotmmﬁL,K%uzw,ﬁHﬁM%$Lk%%ﬁ§&Lt$W§f$
50%%d,Cwiﬁﬂ¥%%H§%§Vwavw)mﬁﬁmimkéaﬁo
t:&%%%m%ﬁtfsmFi%ﬁ&%m%&bmuﬁmjtﬁiﬁﬁﬁt
TW3,
K%@%—%TM,iéL<ﬁAu&af%§ﬁ%ﬁﬁ%L<ﬁbﬁ$nf
3@,:nm&iﬁnﬁcﬁétfméﬁ%@,%@A&ﬂﬂbtm&ﬁar
hé%@M&%ﬁ)mm#ﬁmﬁ%wﬁﬂtﬁwtﬁbnaoﬁu,@ =
YHORE LOBMYE, @ S MAR) BE|FoREL B, @ Bk
BXINAE, @ HEMEENE 0 EX L B XEDOIER L &L,
HEXEFICL > TRUBERTREESRTH 3,
ik%hnﬁ%?%ﬂﬁ$ﬁ%,%%@Iﬁ?é,%ﬁmrﬁnt@ﬂﬁj
aFﬂﬁuﬁﬁ&ﬁﬁﬂ®&®?5aj&%bht%%@ﬁ%éﬁiaa,%
ﬁDﬁAﬂﬁﬁﬁvT$<&%$ﬁﬁﬁt®bﬁbnamo

IV. John Hawkins, The English School-master Compleated

AEDEHEL, St. George's Church D (school-master) Ta& b, Az,
:n@%%ﬁmﬁ<r&55%&éﬁ§n,ﬁ%ﬁ%&éﬁ@éﬂmtbm%
POLBEEROPEAOBESE (v=271) ’6-35%)0 T DI, FEH I
%ﬂﬁ%ﬁﬁénTW5oﬂib,EV$£®&%T$%TM<L?%¥%¢
mmﬂﬁ&%bné,ﬁ$%ﬁ§%6ﬁ@®iié,ﬁ%&%m%%ﬁvf—
womfﬁ&fbaocoiémﬁéA&Lf@ﬁaéémowttf,mu
BB, © HEHE @ Ly —DFEH, @ W5 IEHLL
BEEIHALTWE,

V. T. Goodman, Esq., The Experienced Secretary, Or Citizen's and

Countryman’s Companion

ﬁ%u,:%ﬁﬁf,~%@ﬁv&~t%¢5ﬁ$%,:%f@%¢§ﬁm
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SVWTHALTH 5o oLy — BT BHER i XE - B4, BE Vv
o — oosE) P 7 AT 5B [T (K s - Az, BEEN,
weE ()] oFHWE, o B L <, ko boE5|H LTWwWaicd
X7\, £ E TR LT d 5 EBEGREE BEFT, ERK) OB LR
EDEDTH o

2-2 Hikbw
ARG THREB > ET R AV — I, 2ETH 5,
(1) 8
Ly —ONBEPONET DL,
a) PaEMicBd 5083
@ pEREAREN—4E (17, -2 155 n-6)
@ mESatAioE— 4@ (0-3, 1-4 V-1, V-2)
b) fESEFICHET 00— 28 (15 1-6)
¢) %W oS ICHT Lo 878 (1-7, 1-8 -1, -2 T-
3, M-4, V-3, V-4
d) tEHIECEY 3 b0— 48 (V-1 V-2 V-3, V-5)
DL B,
(2) HERR
ﬁ%@w&bm,55muﬁﬁm§@m§émL,%ﬂm@®ﬁ$mo

a) EHEHOMEF |

1 I v V
Mr. (Name) 1 1 1 3
Honoured Sir, 1 1
Sir, (or SIR,) 3 5 3 2 13
Loving Friend, 1 1
Kind Sir, 1 1
(Name) 1 1 2
Worthy Sir 1 1
8 6 3 ) 22:8
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LEEL Y, MBI “Sir (SIR) " A5k ¢ EHSATORI bbb 3,
b) FBEHL

I )| I\ v
HTIEA 6 3 2 1 12
815 L)
L= RN T 1 2 1 4 8
(Eh3iem)
®m_E L 1 1 2
8 6 3 | 5 2218

Eighobhzxrs iz, #ﬁiiﬁﬁﬁﬁﬂibﬁﬂ LbhTHED, 22 AR |
HEA@ﬂ?hoﬁﬁmﬁEGEm%ﬁimﬁém,
“I have sent you over some goods ... in the Ship called .._" (1-D

“I sent you with this Letter the several Goods you bought of me ...."

(I-5)
mxﬁm,méﬂbﬁ#(ﬁﬁ@%ﬁb%ﬁ&fuéozt.ﬂ@@%ﬁu.

“I Received the last goods you sent me ...." (I-3)

“Your Letter came to my hands the 10th instant, ....” (I-8)

“Yours of the i2th Instant I received, ....” (Iv-2)

EE,ﬁ%wﬁﬁPv&~®§ﬁm§&tr¢6m#mka1m%oéem,
AL S0 DEEOHEA R,
“Not having heard from you, nor had a suitable Opportunity to write
to you ....” (V-1)

“Having received no Letter from you in a considerable time, I looked

on it necessary to write you eeey (V=5)
HE,Eﬁﬂﬁﬁé(ﬁm)%ﬁdméﬁﬁmkofwéo
c) U

ﬁﬁémﬁﬂm§hoﬁﬂ%ﬁmﬁ%m.
Futcnmrﬁbbj(ﬁm,
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“this ... is all at present.” (I-1)
“no more at present but that I am.” (1-3)
« . which is all at present, from” (1-8)
“This, Sir, being all at present, ..., | rest” (II-2)
rxEE <l (2:8),
“Till when, ... I rest,” (I-1)
“Till when, ..., I continue to be” (I-3)
i, MuabeoHal,
HEEXRE-S] (38,
“I would desire a Letter, whether ..., Sir, by” (1-7)
“a11 that 1 more can desire at present is, to hear from you that ...."
(Vv-2)
“And so, in expectation of an Answer by the first Opportunity, ...,"
(V-5)
mamﬁﬁﬁ&ménfmaoit,K&Wum%@%%ﬁabt.
“I rest (or remain, or am),YOuUr ... Servant”
BEZHEhTVS Bl
d) #E#E
ﬁk@iﬁﬁ%éhfb&ﬁ,%E%&LT®E$M,
[Your+Jz&# () +55% « HIAL]
<H b, TO—RIBHOERT L,
— Friend B (68)
“Your loving Friend,” (1 -1)
“Your loving and careful Friend,” (II-1)
“Y our most obliged Friend,” (V-3)
~ Servant # (6@
“your faithful Servant,” (II-5)

«y our Faithful and Ready Servant at Command,” (1-7)
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“Your most obliged Servant,” (1I-6)

- BFAE (438
“Your loving Friend and honest Chapman,” (1-3)
“Your Friend and Servant,” (-2, IV-2)

BRETHE, $7, BEBMEN TV “Yours faithfully” O & Bhh 2

~ Yours Y (2 @)

“Yours always ready to serve you faithfully,” (1-2)

bRon,

(3) AXDEH
mimeﬁﬁﬁmwm)@ﬁﬁbeuauélkﬁﬁaenfmaoif,
m%%;<¢5tbm,Emm%ﬁm%&irmao%iw,ﬁ&@%ﬁm%

LT,

“I'send you ... the several Goods .- and as for the other Goods ...,

I cannot as yet furnish you with them, ....” (@I-5)
ﬂiim,%ﬁ®$£%m6€1mé,H%mﬁéﬁtmﬂhfhéoit,
%ﬁw%%ﬁ%ﬁiﬁﬁﬁmrumm%%ﬂﬁoTmégé,

“...  have accomplished the Business you gave me directions ..., and

as for your Affairs, they are managed to your advantage ; only not

having as yet had an opportunity to meet ..., nor have | hitherto had

any return of that ...” (m-3)

DL, BEERER, BENTIEERIILTL S,
&K.m$®V?“K§&T5ﬁ&&LT®EH®%%$E&%&?M5O
... in your last Letter, dated the twenty fifth day of November, one

thousand six hundred seventy and five” (1-2)
Lmbama,ﬁ?ﬁ@ﬁ<k??ﬁ%Lfﬁé@?wLﬁéfémo
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« whether I must impute it to be your fault ..., or whether those sorts
of commodities are not generally so good as they used to be ... I
cannot easily resolve my self;” (1 -3)
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B H b RERD b DA BYICHER LTWBIT ERL, BXVY—DY
;nTWﬁ%ﬁ(mwﬁ)énfme,mw%%@@%t%%(ﬂﬁﬁﬁ¥)w
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Lafs\, BXAEHT HEEXL (V5 —) i, z oM L, EHPEE RS
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tb,$5mm%ﬂaiawk;a(gﬁ)m,%n&&%ﬁ%m;tfmam
(1, T, V), o, fhBofEvoC LT, HIcROFEMERL D
clipiREAEEbP b EEDNS,

%®~ﬁ@,mmav;—@novv@@fﬂﬁ%&ﬁﬁéﬁenﬁmca
%%ﬂLt%ﬁth,7:;7»@W§®?E%ﬁ&kov&ou,mﬁ®
Y AT¥H %, John Hill D The Young Secretary’s Guide, Or A Speedy Help to
Learning & T. Goodman O The Experienced Secretary, Or Citizen's and
CWmMmmﬁCm@mMnE%%ﬂ%iﬁ&,ﬁﬁ%:%mﬁﬁ.—%fﬁﬁ
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KHRARZSDBE Db it bhhb o, IBHC I & (1764 4E) & T
REh, FH2ELALS5TH23 (&1 B,

550&ol, NEADRML ($PE) T& 3, John Hill ® The Exact Dealer
& John Hawkins @ The English School-master Compleated iCHeoh s L5
o VI~ AREL D b LAY R 2 @G 1284 YT Ak T
bbo TN, 16 LD The Marchants Aviso DHENEL L SDT, EUR R
@AH%&Lfm&%%iﬁLfmaobmummmmm%m,Evzx(mm
ﬂ)®$ﬁ%mmﬁ%ﬁﬁﬁémm,%%&wavf—ébéiifﬁﬁu
TRERORVEREBLTWE, [HELYzzey (a better merchant) 7- %
BliC, BX#4 A (abetter man) #- %~ & | (The Marchants Aviso) 13 DT & &
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nh3,
&1 17 AR RSN EX L d—v =070

I. A Flying Post * o-e
1678
. TheYoung Secretary’s Guide, * — k- § f——%
or A Speedy Heip to Learning 1687 96 1764
M. The Exact Dealer * eee
1688
IV. The English Schoolmaster Compleated heckees
1692 94
V. The Experienced Secretary, * e
Or Citizen's and Countryman's Companion 1 | 1699 ]
] | | ¢ |
| 1670 1680 1690 1700 1710 1760 1770
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ZplumpriBbhs, HicFFARLNE LWL IRTRIERTH -2
17ﬁﬁ%¥®7;;7wm,5&65%%t5ﬁﬁiv9—7;;7w®Wﬁ
215 FE ko TORIEN, 2% 0RTIHEON, 52V EBRMICSD
Motk THD, Z2OEWTIR, M—~RAbE5—&ME -7 The Young
Secretary’s Guide, Or A Speedy Help to Learning ORI, TR ARZERL
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(1) WA, UFOES>HBEERY Y2 -V ->TV A,
— HEEH :Spain, France, Italy, Flanders, Germany, Sweeden, Denmark,
Kent, the Downs, &c.
— k&[] :Denmark, Holland, Germany, Sweedland, Scotland, Ireland,
England, Wales.
— JkE2H : Kent, the Downs.
— KMH : France, Spain, Italy, England, Scotland.
— 4@ H :Flanders, Italy, Denmark, Germany, Sweedland, Kent, the
Downs.
- B[] :England, Wales, Ireland, Scotland.
@) Bz, BHNORYY2—LRTFOLIIE>TW D,
— B - /K + 4 : England, Scotland.
- B-%: Wales.
- B0 Kent, the Downs.
Ui L, fasd boE(ER, KEOR - BckEhEns DOTHSETENLY, &8N
TW5,

(3) Ly — | RS 3, 80 <A VEIROBIA 2 =¥ R, 80 A MELEDEG 3 <~
2, VTN VEDBEE R RAENM TS, Fhov Y KN (10 =41 LEIR) @
%ﬁ,&;~£x#(hmwmm)uiémﬁf,%iﬁhl*zwﬁ,ﬁ<é%
6~8 BRI THIE T %,

(4) Jean Robertson, The Art of Letter Writing, Univesity Press of Liverpool, 1942,
pp. 62-63.
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